UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIiA VIET NAM
TINH HAI DUONG Déc lap - Tu do - Hanh phic

S6: 831 /UBND-VP Hai Duwong, ngay 12 thang 3 nam 2021

V/v thyce hién bao cao theo Thong tu
s6 01/2020/TT-VPCP thong qua Hé
thong thong tin bao cdo clia Vian
phong Chinh phu

Kinh gui:
- Céc s¢, ban, nganh thugc UBND tinh;
- Ban Quan ly cac khu cong nghiép tinh;
- UBND céac huy¢n, thi xa, thanh phé.

Thuc hién Thong tu s6 01/2020/TT-VPCP ngay 21/10/2020 quy dinh ché
do bao cao dinh ky va quan 1y, st dung, khai thac Hé thong thong tin bao cao
ciia Vin phong Chinh pha; Cong vin sd 1341/VPCP-KSTT ngay 03 thang 3
nam 2021 ciia Van phong Chinh phii vé thuc hién bao cdo thong qua Hé thong
thong tin bao cdo ciia Van phong Chinh phu, Chi tich UBND tinh yéu cau:

1. Cac s¢, ban, nganh thudc UBND,tinh, Ban Quan 1y cac khu cong
nghi¢p va UBND céc huyén, thi xa, thanh pho:

a) Chi dao can by, cong chuc lam dau mdi Kiém soat thu tuc hanh chinh
cap S&, cip huyén, cap x3 truy cap Nén tang trao ddi dinh danh dién tir cua
Cong Dich vu cong quéc gia (dia chi: http://dichvucong.gov.vn) dé dang ky tai
khoan theo hudng dan ding ky tai khoan dé khai thac, st dung Hé thong thong
tin bao cao (¢ Phu luc I dinh kem). Lap danh sach dang ky phan quyén tai
khoan cho can b, cong chuc da dang ky tai khoan trén Cong Dich vu cong quoc
gia (¢6 Phu luc II kém) va gui vé Van phong UBND tinh dé dang ky cip quyén
(ban mém givi qua email: haiduong@chinhphu.vn). Thoi gian hoan thanh trudc
ngay 17/3/2020.

b) UBND cap huyén phan cong can bg, cong chirc dé quan 1y tai khoan quan
tri cAp ‘huyén, téng hop, cAp quyén va hudng dan st dung cho can b, cong chirc
dau mbi cap xa.

¢) Cian clir 06 (sau) ché d6 bao cao dinh ky quy dinh tai Thong tu sb
01/2020/TT-VPCP va S6 tay huéng dan (c¢é Phu luc III dinh kém) cac S&, ban,
nganh; UBND cac huyén, thi xa, thanh phé; UBND cac xa, phuong, thi trin chiju
trach nhiém cap nhat va giri s0 liéu béo cao vé Vian phong UBND tinh thong qua
Hé thong thong tin bao céo bat dau tir ky bao cao Quy 1/2021.

2. Van phong UBND tinh:

a) Chi dao Trung tim Cong nghé thong tin quan 1y tai khoan quan tri cap
cao cua tinh va chiu trdch nhiém: (i) phan quyén cho can by, cong chuc, vién
chuc duogc giao thyc hién cac ché do bao cao theo S6 tay hudng dan; (ii) phoi
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hop voi dau méi kiém soat thu tuc hanh chinh ra soat cac danh muc: Co quan,
nganh linh vuc, dia gidi hanh chinh trén Hé thong thong tin bao céo, truong hop
phat hi¢n thong tin chua dung, day du, cac don vi c6 trach nhiém cap nhap lai
trén Co so dir liéu qudc gia vé tha tuc hanh chinh; (iii) kip thoi thong bao cho
Cuc Kiém soat thu tuc hanh chinh trong trudng hop c6 khoé khan, vudng mac
phat sinh.

b) Chu tri, phéi hop cac S¢, ban, nganh; UBND cac huyén, thi xa, thanh
phé; UBND cac xa, phuong, thi trn chju trach nhiém cap nhat va gui s6 liéu
béo céo vé Vian phong Chinh phu thong qua Hé thong thong tin bao cao bat dau
tur ky bao cdo Quy 1/2021.

¢) Chi dao dau mdi kiém so4t thi tuc hanh chinh phdi hop véi S Thong
tin va Truyén thong, don vi xdy dung, van hanh Cong Dich vu cong, Hé thong
thong tin mot cura dién tir nghién clru cac yéu cau vé chi tiéu, ky bao cdo clia cac
biéu Phu lyc II Thong tu s6 01/2020/TT-VPCP (tuong ung voi biéu 06c¢) de
chinh sira phan mém dam bao cung cép, thong ké day du sb liéu bao cao ciia cp
tinh, huyén, xa cho Cong Dich vu cong qubc gia. Thoi han hoan thanh trudc
ngay 30/5/2021.

Yéu cau cac co quan, don vi, dia phuong chu dong t6 chirc trién khai thuc
hién, néu c6 kho khin, vuéng mac, cha dong lién hé véi Vian phong UBND tinh
(d/c Nguyén Hitu Khang — Pho Trudng phong Kiém soat thu tuc hanh chinh,
dién thoai 0904 511393 hoac d/c Pham Hiru Phuong — Phé Giam dde Trung tdm
Cong ngh¢ thong tin, dién thoai: 0912 505912)./.

Noi nhin: CHU TICH
- Nhu trén;

- Vin phong Chinh phu (dé b/c);

Chu tich, cac PCT UBND tinh (dé b/c);
LDVP UBND tinh (O. Hung, Ong Hon);
Trung tam CNTT;

Luu: VT, KSTTHC (1b).

Nguyén Dwong Thai
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Phu luc I
HUONG DAN PANG KY TAI KHOAN PE KHAI THAC, SU DUNG HE
THONG THONG TIN BAO CAO CUA VAN PHONG CHINH PHU
(Kém theo Céng vin sé 831/UBND-VP ngay 12 thdng 3 nam 2021
cua Van phong UBND tinh)

I.MUC PiCH, PHAM VI TAI LIEU

1. Muc dich tai licu

Tai liéu hudéng din ding ky tai khoan dé khai thac, st dung Hé théng
thong tin bao cao cia Van phong Chinh phu;

2. Pham vi

Danh cho dbi tuong 1a can bo cong chuc, vién chiuc (CBCCVC) cac Bo,
nganh, dia phuong dé khai thac, su dung H¢ thong thong tin bado cdo Chinh phu.

3. Hinh thurc dang ky

Thong qua Sim ky s, USB ky sb hoic sir dung thué bao di dong chinh
chu, thong tin Bao hiém xa hoi, Buu dién Viét Nam.

Piang ky
Wui long chon phu'cng thoc dang ky

® Cong dan Doanh nghiép

Cd quan nha nudc

Xac minh mifc 6 trung binh (1AL2)

® o

ey
Thué bao Bdo hiém Buu dién
di dang ®& hai Wigt Mam

¥ac minh mifc dd cao (IAL3)

©

USE ky s6& SIM ky 58



4. Pang ky tai khoan
4.1 bang ky bang Thué bao di dong

Piéu kién: Thué bao di dong dung ding ky tai khoan phai 1a thué bao da
dugc dang ky chinh chu

Budce 1: Tai man hinh Trang chu click chon “Pang ky” tai vung 1

Budc 2: Tai man hinh “Chon phuong thirc diing ky”” -> Chon d6i tuong ding
ky tai khoan 13 “Cong dan” tai ving 3 (Cha y: Ping ky bang thué bao di dong chi
danh cho Cong dan) -> Cong dan Chon “Thué bao di dong” tai viung s6 4

Pang ky

Wui long chon phuiong thoc dang ky

& Cong dan Doanh nghigp

3 Cd quan nha nudc

¥ac minh muc do trung binh (14L2)

®

“JT,

TE bao Bao hi€m Buu gién
driiong wd hai Wiet Mam

¥ac minh mifc d5 cao (IAL3)

© 0

USE ky =& SIM Ky 56

Budc 3: Tai man hinh Ping ky bang thué bao di dong -> CBCCVC nhép
day du cac thong tin hop 1€ tai vung so 6, sau d6 nhan “Pang ky” tai viung so 7
(Céac truong co6 dau * do 1a cac truong bat budc).

Chu y: Hé thong s& tu dong kiém tra tai khoan c6 ton tai hay khong,
truong hop da ton tai tai khoan trén hé thong-> Hé thong s& hién thi thong bao
khi dang ky, nguoi dung c6 thé iy lai mat khau bang chtic ning “Quén mat
khau” tai man hinh dang nhap hoic dén quay giao dich cta cac nha mang dé lay
lai mat khau hoac khiéu nai khi khong s& hitu tai khoan.



Ping ky

Thué bao di dong

[Chi danh cho cong dan)

Tén dang nhap (S6 CMT/CCCD) *

| jNhép s cMT/CCED

San phai nhip cmticecd.
Hao tén *

Mhap ho tén
Mgay sinh *

ddimmfyyyy 6
S8 dien thoai *

Mhap =& dién thoai
Email

Mhap email cia ban
Mhap ma xac thuc *

Mhap ma xac thuic | \ -1 L

Budc 4: CBCCVC nhdp mi OTP duoc giri vé sb dién thoai ding va nhin
“Xéac nhan” tai vung s0 8. Néu chua nhan dugc ma OTP hoac hét thoi gian nhap
OTP thi Cong dén nhan “Gui lai OTP” d¢é 1ay lai ma OTP.

Xacthwe ma OTP

Ma xac thuc d& dudc gii qua SBT:
082****088

Mhip ma OTP

il

8 Ban chua nhan dudc ma? G lzi OTF

XAC NHAN

Budc 5: Tai man hinh nhap mat khau, CBCCVC nhap va xac nhan lai mat
khau sau do6 nhan “Pang ky” tai ving s6 9 d¢ hoan thanh Pang ky tai khoan.



Pang ky
* S0 dung 8 ky tu trd |€n bao gdm chi

thudng. chif in hoa, s6 va ky to dac bigt.

Nh&p mét khéu 9

Xac nhan mat khdu

Luu y quy tic dit mat khau: Str dung 8 ky tu trd 1én bao gém chir thuong,
chir in hoa, s6 va ky tu dac biét. Tai khoan dugc dang ky boéi Thué bao di dong
s€ c6 muc xac minh 2( da dugc xac minh b1 nha mang)

4.2. Dang ky tai khoan bang M s6 BHXH

Budc 1: Tai man hinh Trang chu click chon “Dang ky”.

Budc 2: Tai man hinh “Chon phuong thuce ding ky” -> Chon ddi tuong
dang ky tai khoan 1a “Cong dan” tai vung 3 -> CBCCVC chon “Bao hiém xa
hoi” tai vung so 4

Pang ky

Wui long chon phuicng thic dang ky

e Cong dan Doanh nghigp

3 Cd quan nha nu'dc

Xac minh mifc 6 trung binh (IAL2)

i '\- VIETMAM FOET
@ “"“ayi i

Thué bao Bao hiéraI Buu dieén

di ddng *x& hai Wigt Mam

Xac minh mifc do cao (IAL3)

@

USB ky s& SIM ky s8

Budc 3: Tai man hinh Pang ky bang Bao hiém xi hoi-> CBCCVC nhap
hop 1€ cac thong tin dang ky( Cac truong c6 dau * do 1a cac truong bat budce) tai
vung sO 6 sau do nhan “bang ky”.
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Chu y: Hé théng s& két ndi voi CSDL BHXH dé truy xuét thong tin cta
Cong dan va so sanh DL tir BHXH véi dit liéu Cong dan nhap vao, néu khép
thong tin, hé théng sé kiém tra tai khoan cé ton tai hay chua dua vao
CMT/CCCD duoc lay ty hé thong BHXH.

Truong hop da ton tai tai khoan trén hé thdng -> Hé thdng s& hién thi
thong bao khi ding ky, nguoi dung co thé iy lai mat khau bang chirc ning
“Quén mat khau” tai man hinh dang nhép hoac dén quﬁy giao dich léy lai mat
khau hodc khiéu nai khi khéng so hitu tai khoan. Truong hop dit liéu nhap 1én
hé thong khong khép voi CSDL BHXH thi hé thong s& dua ra thong bao khong
dang ky duoc tai khoan.

[Chi danh cho céng din

Buge 4: CBCCVC nhap ma OTP dugc guri vé s6 dién thoai dang va nhan
“Xéac nhan” tai vung sﬁ 8. Néu chua nhér} d,u’cyc ma OTP hodc hét thoi gian nhap
OTP thi Cong dan nhan “Gui lai OTP” dé lay lai ma OTP.

Xac thwee ma OTP

Ma xac thuc da dudc gii qua SBT:
082***088

Mhap ma OTP

8 Ban chua nhan dudc ma? Gui lzi OTF




8

Budc 5: Tai man hinh nhap mat khau, CBCCVC nhap va xac nhan lai mat
khau sau d6 nhan “Pang ky” tai ving s6 9 dé hoan thanh Pang ky tai khoan.

Tai khoan dugc dang ky boi Ma sé BHXH sé& c¢6 miic xac minh 2 (da
duoc x4ac minh bdi co quan BHXH).

Pang ky
* S dung 8 ky tu trd 1En bao gdm chil

thudng, chil in hoa, s8 va ky tu dac biet.

Mhap mat khiu 9
SEEEREER
¥ac nhan mat khdu

Chu ¥ quy tac dat mat khau: Str dung 8 ky tu tré 1én bao gém chir thuong,
chir in hoa, s6 va ky tu dac biét

4.3 Pang ky tai khoan bang Sim ky sb

Piéu kién: CBCCVC sé hiru Sim ky sb. Sim ky sd dang hoat dong va
duoc gin vao dién thoai dé san sang xac nhan ding ky.

Bang ky
Wil lang chon phugng thiue dang ky
®) Cong dar Doanh ngheép
3 O coguannnimid

Thué bao Bao hidmy

di dong Ad hoi Wict Nam

Xac minh mue 39 cao (1AL3)

@

USE ky sd SiM ky =0
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Budc 1: Tai ving s6 1 man hinh Trang chu click chon “Ping ky.

Bué6c 2: Tai man hinh “Chon phuong thirc dang ky”-> Chon dbi tuwong
dang ky tai khoan 1a “Cong dan” tai ving 3 -> Chon “Sim ky s6” tai ving s6 4

Bude 3: Tai man hinh dang ky bang Sim ky s, CBCCVC nhap Sé dién
thoai cuia Sim va nhan Pang ky tai vung 5. Sau khi nhan Dang ky, hé thong gtri
xé4c nhan vé Sim ky s6.

Pang ky

Nhip s6 dién thoai cha Sim ky sé.

5

Budc 4: Cong dan “Xac nhan” va nhap ma Pin tai Sim ky sé (Vung 6)

e NAIED U7 @432

VINAPHONE

Nhip ma authentication PIN

D
(ool W2l W%
b
[

*+#

Chu ¥: Hé théng s& dung CMT hoic CCCD dé kiém tra tai khoan c6 ton
tai hay khong, truong hop da ton tai tai khoan trén hé thong-> Hé théng s& hién
thi théng bao khi diang ky, nguoi dung co thé 13y lai mat khau bang chirc ning
“Quén mat khau” tai man hinh dang nhap hoic dén quay giao dich ldy lai mat
khau hoic khiéu nai khi khong so hitu tai khoan.

Tai khoan dugc dang ky bang Sim ky s6 s& & mirc xdc minh cao nhét 13
muc 3, twong duong véi tai khoan diang ky truc tiép.

Buoc 5: Sau khi dugc xdc nhan dang ky tai Sim ky s6, hé théng hién thi
cac thong tin ctia Cong dan duoc 1ay tir Sim ky s6, Cong dan nhin “Ding ky” dé
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hoan thanh “Pang ky”.

Ho tén
LE MIMH PHUTNG

Maay higu luc
4252013

Maoay hét han
4724/2020

Tén CA
MEWTEL-CA v2

Email

Bang cach nhdp vic Bang ky. ban $ang y vdi Diéu khoan, Chinh sach chia sé théing tin cia ching t&

l—“—l

4.4. Dang ky tai khoan bang USB ky s6

Diéu kién:

CBCCVC s¢ hitu USB ky s6, chung thu trong USB ky s6 con han va
dang duoc st dung.

Budc 1: Truy cép link: https://ca.gov.vn/tai-phan-mem

Tai cong cu hd tro twong Ung véi may tinh sau d6 cai dit cong cu vao
thiét bi.

Budc 2: Cam USB -> Chon “Co quan nha nudc” -> Chon USB ky s6 sau
d6 nhan “Dang ky" -> Sau khi dang ky, nguoi dung xac nhan cho phép dang ky

I4
A

va nhap mi Pin @€ xac nhan -> H¢ théng load céc thong tin tir USB ky s6.

Tén 16 chiic

Cuc Kiém sodt thi tuc hanh chinh
Mgay hiéu luc

2/26/2020
Ngay hét han

2/24/2025
Tén CA

Co quan chung thuc so Chinh phu
Email

Nhap email cia ban
Nhdp ma xac thuc *

Nhap ma xéc thuc TWf UL S

sach chia sé théng tin cla ching tdi

CBCCVC nhén “Piang ky “ d¢ hoan tat dang ky


https://ca.gov.vn/tai-phan-mem
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Phu luc II
BANG TONG HQP DANH SACH CAN BQ PA CO TAI KHOAN
TREN CONG DICH VU CONG QUOC GIA
(Kém theo Céng vin sé 831/UBND-VP ngay 12 thang 3 nam 2021
cua Van phong UBND tinh)

Stt

. . £ S6 dién
Ho va tén Chire | Phong, S? CMT thoai di Email
vu ban (Can cude) dﬁ.ng

UBND xi .....

2.1

2.2

2.3
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Phu luc III
SO TAY HUONG DAN
THU'C HIEN BAO CAO TREN HE THONG THONG TIN BAO CAO
CUA VAN PHONG CHINH PHU THEO THONG TU
SO 01/2020/TT-VPCP NGAY 21/10/2020

(Kém theo Cong van sé 831/UBND-VP ngay 12 thang 3 ndm 2021
cua Van phong UBND tinh)



VAN PHONG CHINH PHU

SO TAY HUONG DAN
THU'C HIEN BAO CAO TREN HE THONG THONG TIN BAO CAO
CUA VAN PHONG CHINH PHU THEO THONG TU
SO 01/2020/TT-VPCP NGAY 21/10/2020

Ha Né¢i, 03/2021
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1. Quy trinh thuc hién ché do bao cdo trén Hé thoéng

2. Cac nhém quyén co ban trén Hé thong va chire ning chinh

2.1. Nhém quyén nhép liéu béo cdo
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I. MUC PiCH VA PHAM VI CUA TAI LIEU
Muc dich
Tai lidu ndy duoc xay dung nham muc dich huéng dan ngudi ding:

- Sir dung cac chuc ning ciia Hé thong thong tin bio cdo cliia Van phong
Chinh phii (g6m nhap liéu, trinh duyét, guri, tong hop, dinh chinh, duyét bao cio)
dé thuc hién 06 ché do bao cao dinh ky quy dinh tai Thong tu s 01/2020/TT-
VPCP ngay 21/10/2020 quy dinh ché do bao cdo dinh ky va quan 1y, st dung,
khai thac Hé thong thong tin béo cao ctia Vin phong Chinh phi;

- Str dung cac chirc nang quan tri Hé théng (gém quén tri don vi va quan tri
nguoi dung).

Poi twong trién khai

- Cac bg, co quan ngang bd, co quan thuoc Chinh phu va cac co
quan, don vi truc thudc.

- Uy ban nhan dan tmh thanh phd truc thudc Trung uong (sau day
goi 1a Uy ban nhan dan cap tinh) va céc co quan, don vi truc thudc; Uy
ban nhan dan huyén, quan, thi xa, thanh pho thudc tinh, thanh pho truc
thudc Trung wong (sau ddy goi 1a Uy ban nhan dan cap huyén) va cac co
quan, don vi truc thudc; ij ban nhan dan xa, phuong, thi tran (sau day
goi 1a Uy ban nhan dén cap x3).

- Cac co quan: Ngan hang Chinh sach x3 hoi, Ngan hang Phét trién
Viét Nam.

- Céc to chuc, ¢4 nhén lién quan khac.
II. TONG QUAN VE HE THONG
1. Quy trinh thuc hién ché d bao cdo trén Hé thong

Hé thong thong tin bao cao ctia Van phong Chinh phii cung cip quy trinh
dong dé cac bo, co quan, dia phuong c6 thé chu dong diéu chinh cho phu hop
vO1 quy trinh bao cédo tai don vi. Cac bd, co quan, dia phuong cdn cit quy dinh
vé don vi bao cdo, don vi nhan béo céo tai tung biéu miu kém theo Thong tu )
01/2020/TT-VPCP va cin cl co cau to chic, phan céng nhiém vu dé xac dinh
quy trinh thyc hi¢n ché do bao céo tai co quan, don vi minh va phan nhom
quyén tuong Ung véi timg tai khoan caa can b, cong chirc, vién chirc.

Vin phong bd, co quan, Uy ban nhan dan cép tinh cha tri, phdi hop véi
don vi chuyén trach cong nghé thong tin ciia bd, co quan, Uy ban nhan dan cap
tinh phan quyén cho can bo, céng chuc, vién chic tham gia st dung, thuc hién
béo céo trén Hé thong; phan cap tai khoan quan tri cho cac co quan, don vi truc
thudc, Uy ban nhan dan cép huyén, cap xa.
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2. Cac nhém quyén co ban trén Hé thong va chirc ning chinh

Sau khi dugc phan quyén st dung Hé théng, ngudi dung s& c6 thé sir dung
cac chtrc nang chinh tuong tng véi tung nhom quyén trong HE thong. Cu thé:

2.1. Nhém quyén nhdp ligu bdo cdo: Cap nhdp sb liéu bao cdo vio cac
biéu miu trén Hé thdng (Vi du: cong chike, vién chirc cdc Bd, co quan, UBND
cdp tinh, huyén, xd...). Tai khoan duoc gan quyén nhép liéu bao cdo s& co cac
chtrc nang chinh sau:

- Nhdp liéu bdo cdo: Nhap liéu mau dé cuong va biéu mau s6 liéu bao cao
quy dinh tai cac phu luc kem theo Thong tu s6 01/2020/TT-VPCP.

- Trinh lanh dao: Trinh cac cép lanh dao tai co quan, don vi, dia phuong
xem x¢&t, duyét bao cdo sau khi hoan thanh.

- Theo doi trang thai bao cdo: Cho phép xem lai dir li€u, ndi dung cac bao
cdo da trinh, gtri yéu cau dinh chinh trong truong hop phat hién 161 hodc mudn
b6 sung ndi dung bao céo da trinh.

2.2. Nhém quyén tong hop bdo cdo: C6 chic ning téng hop s liéu bao
cao duoc gui tur cac co quan, don vi truc thudc hoac co quan, don vi cép dudi
(Vi du: Céng chirc dwoc giao tong hop bdo cdo ciia b, co quan ngang b sé
dwoc phdn nhém quyén nay dé tong hop bdo cdo do cdac vu, cuc, don vi triee
thudc bé giri dén; cong chire dwoc giao tong hop bdo cdo ¢ UBND cdp tinh sé
dwpe phdn nhém quyén nay dé tong hop bdo cdo do cdc sé, nganh, don vi thudc
UBND tinh va cic UBND cdp huyén thudc tinh giri dén ...). Tai khoan duoc gan
quyén tong hop béo cdo s& dugc cung cdp chirc nang chinh sau:

- Kiem tra bao cdo: Kiém tra, duyét bao cao dugc gui dén hoac yéu cau co
quan gui bao cao di¢u chinh, b6 sung d6i voi nhitng bao cdo chua bao dam tinh day
du, chinh xac.

- Tong hop bdo cdo s6 lidu: Tu ddng tong hop thong tin, sb liéu tir cac bao
cdo gui dén sau khi duyét bdo cao gui dén.

- Nhdp liéu bao cdo va Theo doi trang thai bao cdo: Cac chirc nang tuong
tu nhu tai khoan dugc gan quyén nhép li€u béo cao.

2.3. Nhém quyén duyét bdo cdo: Kiém tra, duyét hodc yéu cau diéu
chinh, b sung bao cao trude khi giri bao cdo 1én cap trén (Vi du: Lanh dao co
quan, don vi kiém tra, duyét bdo cdo do céng chirc, vién chirc ciia co quan, don
vi cdp nhdf). Tai khoan dugc gan quyén duyét bao cdo s& duoc cung cap chirc
nang chinh sau:

- Duyét bao cao: Xem, ki€m tra bao cao do cap dudi trinh; duyét, ky s6 bao
cao;

- Tw choi bao cao: Tu choi béo cdo, yéu cau cap dudi kiém tra, di€u
chinh, b6 sung va trinh lai bao céo.
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- Theo doi trang thadi bdao cdo: Céc chuc nang tuong tu nhu tai khoan
dugc gan quyén nhap li€u bao céo va tong hop bao cao.

2.4. Nhém quyén giri bdo cdo: Pugc st dung dé gui bao cdo ciia co quan,
don vi trén H¢ thong. VD: Xa gtri cho Huyén, Huyén guri cho Tinh... Tai khodn
duoc gan nhom quyén gui bdo cao s€ co cac tinh nang chinh sau:

- Guri bdo cdo: Xem ndi dung, ky sd bao cdo (bdng chit ky sé cia co
quan, don vi) va gui bao céo.

- Tir choi giri bdo cdo: Gui lai, dé nghi diéu chinh, bd sung bio cdo trong
truong hop phat hién 16i.

- Theo doi trang thai bdo cdo: Cac chiic nang tuong ty nhu tai khoan
duoc gan quyén nhap li€u bao cdo, quyén tong hop bao cdo va quyén duyét bao
cao.

III. HUONG DAN THUC HIEN BAO CAO

1. Sir dung Hé théng thong tin bao cdo ciia Vin phong Chinh phii

1.1. Ding nhap H¢ thérng

Buwdéce 1: Nguoi dung truy cap website https://baocaochinhphu.gov.vn,
chon chic nang Pang nhap véi VNConnect. H¢ thong chuyén sang giao dién
dang nhap bang VNConnect cia Cong dich vu cong qudc gia, nhu sau:

Q

Buwéc 2: Ngudi dung cung cap cac thong tin dang nhap theo CMT/CCCD:

STT Tén trudng Mo ta Vidu
1 | Tén dang nhap S6 CMT/CCCD CMT/CCCD

Nhéap mat khau dang nhap Hé

2 | Matkhau < A
: thong tuong g véi tai khoan

Nhap mi xac thuc giéng véi

ma hién thi tir hé théng zp4hli

3 | Nhap ma xac thyc

Céc hinh thuc dang nhap theo USB ky s6 va Sim ky s6 theo huéng dan tir


https://baocaochinhphu.gov.vn

18

Cong dich vu cong quéc gia.

* Trwomg hop chwa co tai khoan

Nguoi dung can diang ky tai khoan truy cap Hé thong:

- An nut Ping Kky. Hé thong s& chuyén sang dia chi dang ky ctia Cong dich
vu cong qubc gia. Sau khi dang ky xong, ngudi dung lién hé v6i dau mbi quan
trj ctia don vi dé yéu cau phan quyén dbi v6i phan Thong tu s 01/2020/TT-
VPCP.

1.2. Diing xudt hé thong

Chon “Pang XuAt” tai menu nhu hinh dé thue hién thoat ra khoi Hé théng.

& Thang tin ca nhin

Hé thng 4 banhsich nhap ligu

o
rs
a Bon v Ché 86 b
Ding xuat
+ - ~Chgn toan b§- -

&I miit khiu

Danh sdch béo cdo A Trinh linh dgo
M bifu miu Tén bidu miu Trangthdi Ky dirligu Ngaybitdiu Nghykétthdc  Nghymé  Nghydéng  Thao tic

05a/VPCR/KSTT Kt qua alr b PAKN vE quy dinh Bd glac Quiy 1-2020 15/0172020 15/03/2020 14/0472020 30/06/2020 &
hénh chinh theo thim quyén

06gNVPCR/KSTT  Nguydin nhin qud han 85 v céc Dl giao Quiy 1-2020 15/0172020 1470472020 29/0472020 30/06/2020 ra
truéng hop tin dong trong glal
quyét TTHC

06g/VPCR/KSTT  Mguyén nhin qua han 88 v cac Ba giae Quy 1-2020 151272019 12/03/2020 11/0472020 30/06/2020 &
truding hop thn dong trong giai
quyst TTHC

1.3. Giao di¢n va cdc chikc ning trén Hé thong

Hé thong thong tin bao cdo ctia Van phong Chinh phu cung cip cac chic
nang chinh, chic nang ho trg chung cho ngudi dung khi thyc hién cac ché do
bdo cdo. Giao di¢n cua H¢ thong nhu sau:

| HE THONG THONG TIN BAO CAO CHINH PHU iy ‘ hem.tanghop

0 ia q
- Nghigp vu Danh sach nhap liéu
#
* = R Ban vi bio céo 40 cao
# Nhap ligu bio cao
Q thuy&t minh ~ tur 58 01/2020/TT-VPCP (Bio cdo kiém diém ... v
= K&t xust bao cdo 5§
ligu
= Kétxuit bao cdo
Shlsy#eminh Nh3p tir khda tim kiém
+  Ténghgp bae cio s6 | | Ma bigu mau Tén bigu mau Trang thai Ky dir ligu Ngaybatdau  Ngay kétthac  Ngay m& Ngay déng Thao téc
ligu
l LO2Z/NVMPCP/TH KET QU:‘.\ THUC HIEN Md&i & thang dau 158/12/2020 14/06/2021 19/02/2021 30/03/2021 /'
# Nhap ligu bso cso s& NHIEM vy DO CHINH nam 2021
ligu PHU, THU TUGNG CHINH
PHU GIAD
@ Theo déi trang thai ! 1.O3/VPCPITH NHIEM VU GIAOQ BO, COF Mai 6 thang dau 15/12/2020 14/06/2021 19/02/2021 30/03/2021 vV
béo cdo QUAN LIEN QUAN BEN nim 2021
B|A PHUONG NHUNG
CHUA THUC HIEN (QUA
HAN}
1.0Sb/VPCR/TH L TONG HOP CHITIET CAC  Mdi Gthang dau  15/12/2020 14/06/2021 19/02/2021 30/03/2021 7
NHIEM VU QUA HAN nam 2021 -
Hién thi cac dong tir 1 dén 3 trong téing s6 3 dong

(1) Menu trdi: Thanh menu trai bao gdm tuy chon twong tmg véi cac
chtrc nang dugc cap cho tai khoan nguoi dung trén HE thong dé thuc hién bao
cdo. Chuc nang va cac budc thuc hién s¢ dugc hudng dan cu thé tai Muc 3.

(2) Cdc bé loc: Cung cap cac tinh ning loc dé thuan tién cho nguoi ding
khi tim kiém bao cao. O phan tim kiém ché do bao cao, nguoi dung chon ché do
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bdo cdo dé tim kiém céac bi€éu mau bao cdo can nhap liéu, tong hop...

(3) Danh séch bdo cdo va cdc mau dé cwong (bdo cdo thuyét minh), biéu
s6 liéu (bdo cdo sé liéu): Hién thi danh sach cac mau dé cuwong, biéu sb liéu cua
tung ché do bao céo can nhap licu, téng hop; hd tro nguoi dung quan ly, theo
doi céac bao céo dugc giao, trinh hoac gui dén tai khoan.

(4) Danh sdch thong bao

A | HE THGNG THONG TIN BAC CAO CHINH PHU ; hem.tonghop

Thong bao Panh diu tit cd da do
Danh sach nhap liéu o

H8m nay
Bon v bdo cao Ché dd bao cao

Khong cé thong bao.
~Chon toan b~ 2 =

Truéc dé

o o* ik B

A0 KIEM DIEM CONG TAC
H PHU, THU TUGNG

Nhap tir khoa tim Kiém

| M3 bigu mau Tén bigu mau Trang thal Ky dit ligu Ngay bt dau hao téc
—  LO2/VPCP/TH KET QUA THUC HIEN NHIEM VU DO Mai 6 thang dau ndm  15/12/2020

CHINH PHU, THU TUGNG CHINH 2021 phap

PHU GIAD =
= LO3NVPCPITH NHIEM VU GIAO BQ, CO QUAN LIEN  Mdi & thang dau nam  15/12/2020

QUAN BEN BIA PHUCNG NHUNG 2021

Hé théng cung cap chirc ning thong bao dé thong tin dén nguoi dung cac
bao cdo duoc giao, giri dén tai khoan. Bé thyc hién kiém tra cac thong bao cua
H¢ thong, ngudi dung tich vao hinh dnh quéa chudng phia bén phai dé€ xem cac
thong bao dugc gui dén (hudng dan chi tiét tai muc 3.4).

2. Khéi chirc ning nghiép vu

2.1. Nhdp liéu biéu mdu so liéu

Buwéc 1: Sau khi dang nhap Hé thong, chon chirc nang Nghiép vu >> Nhap
liéu bao cao so liéu:

Ngudi dung chon cac thong tin trén bd loc, HE théng sé tu dong hién thi
cac thong tin tuong g, bao gom:

- Pon vi bao cao

- Ché d¢ bao céo

- Hé théng tu dong hién thi danh sach bdo céo theo diéu kién loc da chon.
Nguoi dung chon bi€éu mau s6 li€u twong ung véi cheé dd bao cdo, biéu mau bao
cao can thuc hién.
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Buwéde 2: Chon vao bidu tuong “ & ot thao tac dé nhap liéu. Thuc hién
cac thao tac nhu hinh anh sau:

Q | HE THGNG THONG TIN BAO CAQ CHINH PHU 2 & bkwentetedidnhaplies

< Nghig q
Bhigp vy Danh sach nhap ligu
&
* " Ban vi bao cao Ché dd baa cao
& Nhap lidu bdo céo
Q thuyét minh W Théing tu 58 01/2020/TT-VPCP (Bio cdo ki€m diém... ~
o
@ Nhap ligu bao céo s D
e Danh séch béo céo - -
Thang tur 55 01/2020/TT-VPCP (Bio cdo kigm diém
@ Theo doi trang il céng tac chi dao, digu hanh cla Chinh ph, Thi o
> Theo a9l trang Nhap tir khéa tim kigm twimg Chinh phii)
bao cao
2 e Théng tu sd 01/2020/TT-YPCP (Bdo cao cdng tac kiém N
M3 biéu mau Tén bidu mau e [ . thic  Ngay m& Ngay déng Thao tic
E )
1 102/VPCPTH KET QUA THUC HIEN Bang Thang tu s6 01/2020/TT-VPCP (Bao cao két qua gi, yal 19/02/2021 30/03/2021 Vi
NHIEM YU DO CHINH PHU, nhan van ban dign th -
THU TUGNG CHINK PHU
GIAD
1.0SbAVPCPITH Il TONG HOP CHITIET CAC Méi Gthingdau  15/12/2020 14/06/2021 19/02/2021 30/03/2021 7
NHIEM VU QUA HAN ném 2021
CHUA HOAN THANH GIAD
TAI VAN BAN KHONG MAT

(g8 ¢ nhiém vy giao tai
wan ban quy pham phap
ludt)

Hé thong c6 cac dang biéu nhap liéu chinh sau:

(1) Biéu mau so liéu bdo cao co dang co dinh hang dir liéu: Nguoi dung
nhap truc tiép soO li€u vao céac cdt so licu trén bi€u mau.

(2) Biéu mdu so liéu bdo cdo cé dang bé sung hang dir liéu (chon chi tiéu):
Nguoi dung thém hang dir liéu can nhap, chon céac chi ti€u theo danh muc chi
tiéu do HE thong cung cap, sau d6 nhap dir liéu vao cac cot tuong trng.

(3) Biéu mdu s6 liéu bdo cdo c6 dang bé sung hang dir liéu (nhdp chi tiéu):
Nguoi dung thém hang dir 1i€u can nhap, nhap ndi dung chi ti€u cua hang, sau
do6 nhap dir li€u vao cac cot tuong ting.

Vi du nhép li¢u doi véi tirng ché dd bao cao nhu sau:

a) Bdo cdo kiém diém cong tic chi dao, diéu hanh ciia Chinh phii,
Thu twong Chinh phu

- Pdi vébi cac b, co quan ngang bd, co quan thuoc Chinh phu: St dung tai
khoan duoc gan quyén tong hop dé cap nhat sé liéu (truc tiép hodc tong hop tir
bdo cdo cua don vi truc thude trong trudng hop trién khai hé thé)ng dén cac Vu,
cuc, don vi thudc Bo, co quan) cho cac biéu mau:

(1) Két qua xay dung, trinh cac D& an trong Chuong trinh cong tic cua
Chinh phu, Thu tudng Chinh pha, Chuong trinh lam viéc ciia B§ Chinh tri, Ban
Bi thu (Biéu s6 1.01/VPCP/TH tai PL I TT 01);

(2) Két qua thuc hién nhiém vu do Chinh phu, Thu tuéng Chinh pht giao
(Biéu 56 1.02/VPCP/TH tai PL 1 TT 01).

- Dbi v6i UBND cap tinh: Sir dung tai khoan duoc gan quyén tong hop dé
cap nhat so li¢u (tryc ti€ép hodc tong hop tir bao cdo cia don vi truc thudc trong
trudng hop trién khai hé thong dén cac S&, nganh) cho cac biéu mau:
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(1) Két qua thuc hién nhiém vu do Chinh pha, Thii tuéng Chinh phu giao
(Biéu s6 1.02/VPCP/TH tai PL I TT 01);

(2) Nhiém vu giao bd, co quan lién quan dén dia phuong nhung chua thuc
hién (Qua han) (Biéu sé 1.03/VPCP/TH tai PL I TT 01).

Cich thirc cip nhit cu thé nhw sau:

- Véi Biéu s6 1.01/VPCP/TH tai Phy luc I Thong tu 01/2020/TT-VPCP:
Cap nhap s6 liéu vao cac 6 tuong ung, cac cot s6 liéu co cong thuc (cot s6 6 va
cot 56 1 4) s& dugc He théng tu dong tinh todn. Sau khi hoan thanh nhép li¢u
chon “Luu” dé luu bao céo.

HE THONG THONG TIN BAO CAO CHINH PHU £ & beexnknhaplieu
Nhap idu bao céo o v R YT

KET QUA XAY DUNG, TRINH CAC DE AN TRONG CHU'ONG TRINH LAM VIEC CUA BO CHINH TRI, BAN Bi THU' / Ky di¥ lidu: 6 théng 84u nim 2021

Q Nhap tir khoa t @ Téptindinhkém(0) & Inbidocie & Chuinhoéadirligu B} Import Excel

Th ap trinh
Tangssdéan  S6déangiao S5 dEdnxinlbi/ 56 dEdn o R

Se P s
=Ih L BTG T T ] giaodaunam  bisung  rdtKhOICTLV BRAIAT Lol bt pungnan o !:;n:‘
1 2 3 4 s s 7 s 9 10 1
SR e Sl : ! 2 2 : : : : : ‘ =
0 |~ B3 cong Thong ] 4 2 2 s E] 2 2 2 1 34
12 Cyc Kuit nhp knau 4 2 3 2 2 1 34

Truong hop dir liéu dugce nhap ¢ su sai sot, Hé thong s& khong luu ma cé
canh bao dé nguoi dung kiém tra lai cac dir liéu c6 sai st trong nhap liéu. Khi
dir liéu nhap vao H¢ théng da bao dam tinh logic va chinh x4c thi dir li€u s€
duoc luu trén Hé thong:

HE THONG THONG TIN BAO CAO CHINH PHU g & bkhvenaciedicl.nhapliey
Nhap ligu bao cao - o T R

KET QUA THY'C HIEN NHIEM VU DO CHINH PHU, THU TUGNG CHINH PHU GIAO / Ky dir ligu: 6 thang dau nam 2021

Q, Nhip tir khoa tim kigm @ Téptindinhkém(0) & Inbdocdo & Chuinhéadiliéu [ Import Exc Téi xudng *
Téng s& _ X ,
56 nhiém vy d3 hoan thanh 58 nhiém vu chura hoan thanh
nhigm vy Nhigm vy giao tai van  Nhigm vy giao tai van LI LIV
STT B3, co’ quan, dia phuong . 5
. L duge bén khéng mat ban mat . A
e pung han Qua han Trong han Qua han
2 3 4 s s 7 0 B
~ TONG CONG a 5 a s 5 5 5
VI~ Bj Khoa hoc va Céng nghé ) s 4 5 5 5 5
1 Téng cuc Tigu chudn do luting chat lugng B [ s I 4 | 5 [ B [ 5 [ 5 ]

DU liéu khéng ding rang budc {Cot 4}+{Cot

5)=={C61 B}+{CAt T}+{Cot BI+{Cat 9}

- Véi cac Biéu s6 1.02/VPCP/TH 11, 1.03/VPCP/TH: Str dung nut “+” ¢ g
trén bén phai cta bi€u so0 liu dé thém s6 hang dit liéu can nhap, sau d6 nhap dir
liéu vao cac 6 tuong tng va chon “Luu” béo cao.
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Nhép liéu bao cao Lwru bdo cdo — = Ll {
CHI TIET CAC NHIEM VU QUA HAN CHUA HOAN THANH GIAD TAI VAN BAN KHONG MAT (gém ci nhigém vy giao tai vin ban quy pham phap ludt) / Ky dir liéu: 6 thang

b) Bdo cdo cong tic kiém sodt thii tuc hanh chinh, trién khai co ché mt
cira, mot cwa lién thong trong gidi quyét thu tuc hanh chinh va thwc hién thu
tuc hanh chinh trén moi trwong dién tw

- Cac vu, cuc, don vi thudc bg, co quan str dung tai khoan duogc gén quyén
nhap liéu dé cap nhat cac biéu mau:

(1) Két qua danh gia tac dong cia TTHC (Biéu sé I1.01a/VPCP/KSTT);

(2) Két qua tham dinh vé TTHC quy dinh tai Thong tu cia Bo truong, Thu
trudng co quan ngang bd (Biéu so 11.02b/VPCP/KSTT);

(3) Két qua cong bd, cong khai TTHC tai bd, co quan (Biéu sé
11.03a/VPCP/KSTT);

(4) Két qua ra soat, don gian héoa TTHC tai bd, co quan (Biéu sé
11.04/VPCP/KSTT);

®)) Sd luong TTHC trién khai tai BO phan mot cua (Biéu s0
11.07a/VPCP/KSTT);

(6) Tinh hinh trién khai TTHC trén méi truong dién tir tai bd, co quan (Biéu
50 I11.08/VPCP/KSTT).

- Bbi voi B Tu phap, ngoai viéc cap nhat céac biéu mau sb liéu chung, can
nhap liéu biéu mau so6 liéu vé Két qua tham dinh TTHC quy dinh trong cac du
an/dy thdo van ban QPPL thudc tham quyén cta Quoc hoi, UBTVQH, Chinh
phu, Thu tuong Chinh phu (Biéu so 11.02a/VPCP/KSTT).

- Bao hiém X& hoi Viét Nam, Ngan hang Chinh sach Xa hoi, Ngan hang
Phat trién Viét Nam cap nhat cac bicu mau:

(1) Két qua cong bd, cong khai TTHC tai co quan; két qua ra soat, don gian
hoéa TTHC tai co quan (Biéu so 11.02¢/VPCP/KSTT);

(2) S6 luong TTHC trién khai tai B6 phdn mot cia (Biéu sé
11.07a/VPCP/KSTT);

(3) Tinh hinh trién khai TTHC trén moéi truong dién tir tai co quan (Biéu sé
11.08/VPCP/KSTT).

- UBND céc tinh, thanh phd truc thudc trung wong cap nhat (hodc giao cic
S&, ban, nganh cap nhat) cac biéu mau s6 liéu:
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(1) Két qua danh gia tac dong ctia TTHC (Biéu s6 I1.01b/VPCP/KSTT);

(2) Két qua thim dinh vé TTHC quy dinh tai du thao vin ban cua dia
phuong (Biéu so 11.02¢/VPCP/KSTT);

(3) Két qua cong bd, cong khai TTHC va danh muc TTHC tai dia phuong
(Biéu s6 11.03b/VPCP/KSTT);

(4) Két qua ra soat, don gian hoéa TTHC tai dia phuong (Biéu sé
I1.04/VPCP/KSTT);

(5) Toéng hop sb lwong TTHC va két qua thuc hién “4 tai chd” tai Bo phan
Mot cira (Biéu so 11.07b/VPCP/KSTT);

(6) Tinh hinh trién khai TTHC trén méi truong dién tu tai b, co quan (Biéu
s6 I1.08/VPCP/KSTT).

- UBND cap x4, co quan chuyén mén thugc UBND cép huyén, co quan
trung uong t6 chuc theo nganh doc céc cép, Bao hiém xi hoi cép huyén, Bao
hiém x3 hoi cip tinh, Phong giao dich Ngan hang Chinh sach x3 hoi cip huyén,
Ngan hang Chinh sach xa hoi cap tinh, S¢ Giao dich, Chi nhanh Ngan hang Phat
trién khu vuc, tinh, thanh phé truyc thudc Trung wong cap nhat cac biéu mau sb
liéu:

(1) Két qua xtr Iy phan anh, kién nghi vé quy dinh hanh chinh va hanh vi
hanh chinh (Biéu sé 11.05a/VPCP/KSTT);

(2) Tinh hinh, két qua giai quyét TTHC, thu tuc giai quyét cong viéce tai co
quan, don vi minh (Biéu so 11.06a/VPCP/KSTT).

Ciach thirc cip nhit cu thé nhu sau:

- P6i v6i cic bitu s6 liéu: L01a/VPCP/KSTT, I1.01b/VPCP/KSTT,
11.02a/VPCP/KSTT, 11.02b/VPCP/KSTT, 11.02¢/VPCP/KSTT, 11.03a/VPCP/KSTT,
I1.03b/VPCP/KSTT, 11.04/VPCP/KSTT, II1.08/VPCP/KSTT: Str dung nut “+” &
goc trén bén phai cua biéu sb liéu dé thém hang dit liéu cAn nhap, sau d6 nhap
ndi dung chi ti€u cua hang. Tiép tuc, nhadp dir li¢u vao cac cot tuong trng, chon
“Luu” bao cao.

HE THENG THONG TIN BAO CAO CHINH PHU /i & bhvditonghop
KET QUA DANH GIA TAC DPONG CUA THU TYC HANH CHINH (TTHC) TAI B, CO QUAN NGANG BO / Ky di¥ lidu: Quy 1/2021
Q Nhap tir khod tim kiém. &p tin dinh kém (1 & Inbdocao & Chudnt ieu B Import E & Import |
56 lugng TTHC 45 dugc dénh gié téc déng ST . oy Tl WV LS Bk
o durén/ dur thao vén ban QPPL dugc dénhgla o L
Ging cila TTHC 4 j“nhxi TTHC durec quy dinh  TTHC dugesiaddi b e TTHC duc gii nguyén Téng 56 TTHC duoc quy SEv,ki hiu, ngéy,(hél‘lg_
méi dinh am ban hanh b
tac dgng
3 10
g cong I -]
LLLLL (+]
(2
()
[+
e
©

-Dbi v6i cac biéu sb lidu sd: 11.05a/VPCP/KSTT, 11.06/VPCP/KSTT, Biéu
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sd 11.07b/VPCP/KSTT, Biéu s6 11.07b/VPCP/KSTT: Nguoi dung st dung nut
“+” & goc trén bén phai cua biéu s lidu dé thém hang dit liéu can nhap, tiép tuc
chon linh vyuc thu tuc hanh chinh tai danh muc linh vyc. Sau d6, nhap dir liéu
vao cac 0 twong tng, chon “Luu” bao cdo nhu hinh anh minh hoa.

HE THONG THONG TIN BAD CAO CHINH PHU 3 ‘ At hlepghuoc nhaphe
Nhap i béo cio - T T T

KET QUA XIT LY PHAN ANH, KIEN NGH| [PAKN) VE QUY DINH HANH CHINH VA HANH VI HANH CHINH TAI CO QUAN, DON V| / Ky dir li#u: Quy 172021

58 Irgng PAKN durgc thp nhin A e it 1 PARN
B8 i b Dang wir i 54 AR iTh wir
ST Témngamh, finh wc oo BAKN Thea mii dung Thea thirl gdm tiép nhin 1t g i1
Tangsd  Wanh v hanh  Quy dink hanh 5 srpss | PANRWRANN | Guy dinh hanh
i e’ Tespuuee  Trongky Thpsh il iioh . cuy i bk | o i Tang 38 cfing khal

] a i1 . 7 8 . 10 " 12 0] " % " (1]

B6 sung linh vire TTHC

Théng tin danh myc

Danh sach danh myc Cheon linh vigre TTHC

STT _ Tén finh wire

Hinh anh cdc lya chon linh vue TTHC tir danh muc ¢é san

¢) Nhap ligu déi véi ché dj bdo cdo vé to chirc cdc cudc hop
St dung tai khoan dugc gan quyén nhap lidu cia UBND cip x4, Vin phong
UBND cap huyén, Vin phong UBND cap tinh nhép liéu biéu mau so liéu: S6
lugng cac cudc hop duogc to chuc (Biéu so 111.01a/VPCP/KSTT). Nhan nut “+” &
gbc trén bén phai cua bicu so li¢u dé thém hang dir liéu can nhép, chon Pon vi
tor danh muyc va cap nhap dir liéu vao cac cot tuong trng. Cudi cung nhan nit

CCLuu”.

HE THONG THONG TIN BAO CAO CHINH PHU Jig ‘ tanbinh.05.nhaplieu

56 LUQNG CUGC HOP PUQC TO CHU'C CUA UBND CAP XA / Ky dir ligu: Nam 2021

Q Nhap tir khoa tim kiem % Teptindinhkém (0) & Inbaocdo & Chudn hoa dirligu mport Excel ImportList ok, Taixudngv  100%
. Téing 56 cugc Theo loai hinh hep Theo hinh thic t8 chic hop
= CECRIGIA L hop GErmie D Ae Loai hinh khic Trrctidp At
1 & 3 4 5 3 7 8 9
~ Téng cong 10 3 E & 5 [+]

2
PhLrang 05 10 3 2 B 5 B owa
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Hinh anh biéu sé I11.01a/VPCP/KSTT véi UBND cap xd
d) Nhdp liéu véi ché do bdo cdo két qua giri, nhdn van ban dién tir va xir Iy
ho so cong viéc trén moi truong mang
Str dung tai khoan dugc gan quyén nhap liéu dé cap nhat biéu mau sb lidu:
(1) Sd lugng van ban, gui, nhan dién tr cua bd, co quan, dia phuong (Biéu
5o IV.01/VPCP/KSTT);

(2) S6 luong don vi xir Iy vdn ban va hd so cong viée trén méi trudng mang
cua B9, co quan (Biéu so 1V.02a/VPCP/KSTT).

Nhép truc tiép so liéu vao cac 0 tuong ung, cac cot sO li€u cd cong thirc
(cot so 3 va cot so 7) s€ dugc HE thong tu dong tinh toan. Sau khi nhap liéu
nguoi dung chon “Luu” bao cdo, theo hinh dnh minh hoa sau:

HE THONG THONG TIN BAO CAO CHINH PHU L8 & hemetonghop
Nhp iu bio cio =

SO6 LUQNG BON V| XU LY VAN BAN VA HO 5O CONG VIEC TREN MOI TRUGNG MANG CUA BIA PHUONG / Ky di¥ ligu: Quy 1/2021

Q  Nhép tir khod tim ki€m. Q@ Téptindinhkém(0) & Inbdocdo £¥ Chudnhéadirliéu [ Import Excel b, Taixung~  100%
S6 lurgng dom vi d giri, nhan VBBT 56 lurgng don vi
Céc s&, nganh va Cac phong, ban Cac s, nganl
STT Tén dia phuong tuang duet woing durang S foma turong durony g roing dirang S
L - UBND i 2 = T s = o <. UBND
ne thude UBND cap thudc UBND cip Ll OMES% thudc UBND cap thusc 2 thugc UBND cap thudc UBND cp e
tinh huyén tinh huy&n tinh huyén
1 2 3 4 5 6 7 8 El 10 " 12 13 14
~ TONG CONG 222 17 85 120 222 17 85 120 222 17 BS 120
3 Thanh pha Ho Chi Minh 2 17 35 120 222 17 85 120 22 17 2 120

d) Nhdp ligu véi ché dp bdo cdo két qua chudn héa, dién tiv héa ché dp
bado cao, trién khai hé thong thong tin bdo cdo cua bg, co quan, dia phwong

St dung tai khoan gan quyén tong hop cia bd, co quan ngang bd, co quan
thugc Chinh phu, tai khoan tong hop ctia UBND cap tinh nhap li¢u cac bi€u mau s6
ligu:

(1) Két qua chuan hoa ché dd bao cdo, chi tiéu bao cdo (Biéu s
V.01/VPCP/KSTT);

(2) Két qua dién tir hoa ché d6 bao céo, trién khai hé thong thong tin ché do
bao cdo (Biéu so V.02/VPCP/KSTT).

Nguoi dung cip nhap s lidu vao cac 6 twong tmg. Sau khi nhap liéu chon
“Luu” bao cdo, theo hinh &nh minh hoa sau:

Nhap liéu bao céo

KET QUA CHUAN HOA CHE D0 BAO CAD, CHi TIEU BAD CAO / Ki dir ligu: 6 thang dau nam 2021

Q. Nhip tis khod tim kiér b TA: ik kikr & inbiocic 2 3 2 & Ir B TR
Téng 58 bio cio 83 chudn héa Ting 56 béo céo dugc cang bé sau chudn héa
. Téng 56 ché d& Ifmt.:au — 56 lurgng plr-umh trvfmg_l‘y h:uuc_lu ) . Vin biin cang b chi 83
Tén don vi thufc pham vi quan Iy 380 Baio cdo phuc vy chidao, Bio cio cha b, co quan, 56 lrgng Iy ké dén k¥ bao 58 lirgng phat sinh trong 58 lugng luj ke dén ki bao Yoo e (i £5)
ki bao cio digu hanh cia b, co quan,  dja phuong béo caa CP, can ky bao can cdo

dja phuong TTECP, QH, UBTVOH
Téng cong 23 15 7 23 z

B K& hoach va Bau o 23



26

e) Nhdp liéu doi véi ché dp bdo cdo tinh hinh té chirc thuce hién cdc quy
dinh cua phap luat vé cong bao

St dung tai khoan duoc gan quyén tong hop cia UBND cép tinh nhap liéu
biéu mau s6 liéu Tinh hinh t6 chtrc thyc hién cic quy dinh ctia phap luat vé cong
bao (Biéu so VI.01/VPCP/TTPT).

Nguoi dung nhap truc tiép sb lidu vao cac 6 twong tng va chon “Luu” bao
cao, theo hinh anh minh hoa sau:

HE THONG THONG TIN BAO CAO CHINH PHU £ g hemuongron
Nhp liéu béo cio (- e e

TINH HINH T8 CHUC THC HIEN CAC QUY BINH CUA PHAP LUAT VE CONG BAD / Ky diF ligu: Nam 2021

6 g viin bikn dling Céing biio Cérg bio difn tir Ciag bio dign 1 Liru t g Biin i & SlgmgCong | M d§ kb thic Cing bua difn tir cip tinh
b dinh dang POF  c& dinh dang Khang sharémg Z P pa i
g Sl ot b 56 DOCchkjss  TTUUME KUy oyt e chire hiba i pht Z M gl RSN
? L3 " 12

6 * " 2 i

Téng 85 Chng bl
At bdn

Hinh anh biéu sé VI.01/VPCP/TTDT

2) Nhap liéu tw file Excel

Day 1a chtrc ning bd sung, cho phép ngudi dung nhap dit lidu tir cac ky bao
cao da thyc hién, phuc vu cong tac théng ké, theo doi trén hé théng, bﬁng cach
lay dir liéu tir cac biéu so lidu excel c6 san. Dé thuc hién tinh ning nay ngudi
dung thyc hién céc budc sau:

Buée 1:Chon chiic niang “Tai xudng” dé tai bao cao dinh dang .xIsx véi
thong tin cac thudc tinh va chi tiéu twong Gmg voi giao dién hién thi.

Nhap lfu bio céo - | R YT

TiNH HINH, KET QUA GLAI GUYET THU TUC HANH CHINH TAI COTQUAN, DON V) TRLFC TIEP GIAI QUYET THU TUC HANH CHINH / Ky dir ligu: Quy /2020

Tl luigvng b i i ik, Sab Do bolh i i oii gyt b bt _
Frong by , g——r e ST fei
T nh e s T il N
e Thrgsh ke demib A Tegs Trduhe  Binghes  Guiben  TEgs T
aburk
1 P ] 4 t] L] L) L] L] " n 1 1% Ll

Vi du dinh dang mau mot bao c4o nhu sau:



a A [} 3 -] E | r | & ] 1 | 1 | = i W H @ F L] [} 3 T
: | 5 e e by i | D b oy 0 e | 5 oo e i |
| Trosgly |

I T
LA CHED - L sy
s | Ve | Lehowe giied | TR Trye il |10y Thagoh| T [ Dang | Qub (o gg[ Trema | Gua
rendn || bew | hgn | e hea | lyw
L
3 caink
4 CTH TEMG CONG
I000L - . -
5 104 Cibog an 13 L4 1= 134 17 124 [k 13 11 132 111
0001 L 1EOE - . -
B SCEEI05 Ciag my 15 L4 125 124 [ kg 124 [ i) 130 17 112 133
20001 L 1B = " "
2 SOEREI106 Caaa Diing 15 L4 jEad 12 [ kg 1249 e 13 17 12 133
TN a s . o "
N SCEMII07 Gaaa e v o o 15 L4 125 124 1T 128 [P 13 11 12 11
5
it . .
L= = HE|

Buwée 2: Chon thu muc luu file duge tai vé may tinh.
Buée 3: Cung cép sd liéu vao file dugc tai vé va luu file.

Budéc 4: Chon “Import excel” nhu giao dién sau:

N b cho - P T ey

TiNH HINH, KET QUA GIAI QUYET THI TUC HANH CHINH TAI 0O QUAN, BON V] TRIFC TIEP GLAI QUYET THU TUC HANH CHINH 7 Kj i liju: Quy 3/2000

a 34 brng he v e nein g b B o ) - e b o fang p quayn

Troag iy
b Vish i gl it T ﬂ"rw“:‘ Tkpirewn  Thngss  Trauhen  Busghes  Gueken  Tesged  Teaghen  Ged b
aish
1 Fi 3 4 3 L] T L] L] L] n A L] kL]
= Mhni OnG =]
Chrgmn Ly o o aE
Chag rerpng > o - . .
G thiling _ B i - =
Giadels st o D L 'y B M " -
~ /( . /‘7\ . .
H¢ thong hién thi:
IMPORT DU LIEU B}
Fie import Choose fle | No fie chosen
Céc md o tdu 8
Cle ol by bdt Sy 5
TU héng 3 A
Dén rarg 5000 @ Tyding
| =
14
Vi du:
"‘._ [ (] c o g | r | & ] 1| 1 | =« L ] H (=] F a [} ] T u
1 | oot o nbb b | D e o i bl et | 5 g B o i |
| Tromghy
ST 3L CHI Limh e gl qerit BONNY | I Tir k¥ Trede | Pung | Qus Treng | Qus
TEL TH | Tingsh| Trp didhvy | v Ting s e | b | Bem Tag b |
il I
E chink
4 CT08 TG oG
ML 1B B . .
. prevee Ciog an 1m [ o | i | e || || 1 | M | 32 | m
ML 1B B . .
. A5 Coag Ao 13 [ e |1 | e || || 1 | M| 1| W
ML 1B B . .
1 | 40083 106 Gas tng 123 1M 125 124 127 124 e 13 m 12 13
MmLLIEE B B . . .
' e kit il 1 [k} 1% 14 127 128 [k 15 1 hi) 123
¥
o
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File import: file excel dir li¢u import

Cot ma chi tiéu: cOt B

Cot dit lidu bat dau: cot E

Tir hang: 13 s6 hang bt dau sd liéu (c6 thé thay d6i hoic khong)

Dén hang: 12 s6 hang két thuc dit lidu (c6 thé thay ddi hodc khong)

Buéc 5: Cung cap thong tin import dir liéu:

- Chon “Choose File” va chon tir may tinh file da nhap dir li¢u.

- Chon céc thong sd hop trén man hinh IMPORT DU LIEU va chon Import
Buwéc 6: Chon “Chuén hoa dit liéu” dé hé thong ty dong tinh toan lai cac 6

thudc tinh ¢6 rang budc cong thirc. Sau dé chon “Luu” dé luu dix lidu da nhap:

Nhip lléu bao cédo

TinH HIRH, KET QUA G1AI QUYET THU TUC HANH CHINH TAI OO QUAN, DON V) TRUC TIE“IFI QUYET THU TUC HANH CHINH § K dir lifiu: Quy 3/2020

5 luing b 5 L nkhin B bt e e o gk eyl s hurggeg bad e s g gihi apeneet
Trong ky
Lid nh ny i z
- R S i Pongsd o e _::.::.;w Tirbprude Bénged  Trudchpn  Disghen G hen Térgsé  Tronghsn (G
chi=h
3 L] 3 ] 7 a L] " mn 12 m 4
. . . . . ; . . o
Két qua
R teu bio coo [ e | 3 v e | = trsuon
TiNH HINH, KET QUA GIAI QUYET THU TUC HANH CHINH TAI CO QUAN, BON Vi TRLFC TIEP GIAI QUYET THU TUC HANH CHINH / ki dir lidu: Quy 3/2020
%4 |urgmig hE s thip nhin 548 lerpng bl v i gkl guyis 58 hrong bé er Aargg gidl quyit
Tavag I
=t Lnh vy gl e Ting b o TepmiiEe e Toaged | Teuwimhan | Duaghes | Quibss  Tagel  Teoaghas | Dk han
Trvar vaphn o poi v i
chinh
1 Fi ] 'y 13 13 T ] a " 1 12 11 "

=3 3z 3 . 52 332 ]

2.2. Nhdp liéu bdo cdo thuyét minh

- St dung tai khoan dugc gan quyén tong hop cia bd, co quan ngang bo,
co quan thudc Chinh phi, cia UBND tinh nhap liéu cac dé cuong bao cao: (1)
Bao cao kiém diém cong tac chi dao diéu hanh, ctia chinh phu, thil tuéng chinh
pht (Mdu sé6 1.01-BC/VPCP/TH tai Phu luc I Théng tw 01/2020/TT-VPCP); (2)
Bao céo cong tac kiém soat th tuc hanh chinh, trién khai co ché mét cira, mot
cua lién thong va thuc hién thu tuc hanh chinh trén moéi truong dién tir (Md~u s6
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11.01-DC/VPCP/KSTT tai Phu luc Il Thong tw 01/2020/TT-VPCP); (3) Tinh hinh
to chuac thuc hi¢n cidc quy dinh cua phdp luat vé cong bao (Mdu so
VL.01/VPCP/TTDT tai Phu luc Il Thong tuw 01/2020/TT-VPCP).

- St dung tai khoan duoc gan quyén nhdp liéu caa UBND cép xa, tai
khoan tong hgp cua UBND cap huyén nhap licu bao cdo thuyét minh Bdo cao
cong tac ki€m soat thu tuc hanh chinh, trién khai co ché mdt ctra, mot ctra li€n
thong va thyc hién tha tuc hanh chinh trén méi truong dién t& (Mau s6 IL01-
DC/VPCP/KSTT tai Phu luc Il Thong tw 01/2020/TT-VPCP).

Buwée 1:Chon chtrc nang Nghiép vu >> Nhap liéu bao cao thuyét minh.
Hé thdng hién thi:

1]

Nehikp e Danh séch nhip ligu

Buwéc 2: Tim kiém bao cdo thuyét minh can nhap liéu bang cich cung cip
cac thong tin:

- Pon vi bao cao

- Ché d6 béo céo

- Loai bao cao: Chon bao cao thuyét minh.

H¢ théng hién thi danh sach cac bao céo theo yéu cau.

Budée 3:Chon vao biéu tugng © & cOt thao tac dé nhap liéu. H¢ théng hién
thi nhu sau:
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O CUAONE BAD CAD DM DI COMEG TAC CHi DAD, DIED MANH COA CHINK PHO, THU TUOSG CHINE PRIV Ky Bis cio: Thing DR/2020

i g

o

1. G g e bl . D e 2 B 0 e
i rong

ey g
= LTINS i KET DU THURD

B T LR L

7 Ruinn gis ol quk et R che Ak i Buge gisa reng
Ciaarg trink g bie cin Chiv phd Thi bedrg Chis
ehi Ciroeg ionk b vibe olm B8 Chist i, Ban 6 e
irdln i (T B o 1 PTACPITH Povu b [ ol sk
Fore b e v e Chewh phi Thi fueieg Chish ph
B 0 G, S e (e B B L DZYPCRTTH

& B g8 ol e crd dpe, e R, s Crvien piel
Tral g e pra s S8 ek o8 o o, ek e
rorg airn nli bl urw S, M0 s man ool el rgulia
rpupln Bl hoo konk nghlm

CONG TAC CHI BAC, BIEU HANH CUA CHINH

- URKD alp sk
PFHL, THU TUONG CHINH FHL

Do v b bk 2

¥ia phtcy Chish phet

1. TENH HINH, KET QUA THUC HIEN
L. Bvinh gid g the guin 14, @fu hanh cda b, oo quan, dia phiesng

Preg s 1)

CR R B8 E ® [ = Qg e Y- @3ae0D0E
1 O i Unin i na i el neddm ws e CRasang Bring
cang bic ol Chinh ghd, Thi eng Cainhgnd. chueng B I N & = « & LK & i #/m B kR A8 7 % B |= -
i by, el cibm 04 chinh i, B 01 vil e el . - .
rhsirn wa Chinh ped. Thi bereg China ph giea ls vl CeEFae0=9 X
B e P b i LT TH Py e 1 e Y [ - o cBesd - | k- E-|2 Q) P

Bt gid v dhden, v tai Bam chl weng clog e quin I, dio bdoh cia b, oo guan. dia phaoag: b 8 ogurEs abile oba o e e bl

Hé thong hién thi:

- Khu vuc 1: Hién thi muc luc ctia bao cao

- Khu vuc 2: Phan nhdp ndi dung bao cdo, ngudi dung nhap liéu cac ndi
dung bao céo cua don vi vao cac muc tuong Uing.

Buwoce 4: Sau khi hoan thién ndi dung, nguoi dung tich Iuu bao céo.

2.3. Trinh bdo cao dda nhdp liéu

Sau khi hoan thanh cac bi€éu mau s6 li¢u va dé cuong bdo cdo, nguodi dung
tich chon cac bi€éu mau va chon chiric nang trinh 1anh dao, nhu hinh minh hoa:

il TeROD THOGMC TIN By CAD ChiEMa Pl i3 B e e g

Danh sdch nhdp N

—Chan 1abn i

L. Tich chan o bidu mdu chn trink

[IEEES AR P

MG dung f lkn wal Iy

| Fink brimh dilag ol bgude Vn & - Fha Chu i I
B MnbE il dhang 1Rk

1. Chon chare ming trinh ok dpo ﬂ='|:=-|

Py s il Fapay R Thus
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2.4. Duyét bdo cdo cip don vi

Khi béo céo da duge trinh dén tai khoan lanh dao cta don vi, tai khoan
duyét bdo cao thuc hién duyét bao céo theo cac budc sau:

Buwéc 1: Chon chtic nang “Duyét cAp don vi”.
Buwée 2: Chon ché d6 bao céo.
Buwére 3: Xem, kiém tra, ky sb bao céo trude khi duyét.

Buéc 4: Duyét bao cio (thong bdo vé trang thdi bdo cdo di dwoc duyét sé
dwoc guri den tai khoan gui bao cao cua don vi)

HE THOWC THONGD TIN BALS CAD CHINK BHU L § remnkaie o
Nghite vy q Duydt bio cdo

Dt cip don s o

® Theo a8 prang thil

Fihrg b sibc ARATERITTABER o - Ehwri Do b - s D b

TR
~Chon todn - - el erinh Link Sps
B W sEs miu Tibm o mily Tramguhil  WghyhlidSu  Nglykbiohic Donvigiss Nypdrkds  Npepohorhis  Thao o

gy © it

S ol i o bl il i Mem, kidm tra bdo cdo trurde khi duyét

Hinh anh minh hoa cac buoc thuc hién
2.5. Ky 56 bdo cdo

Buwéc 1: Nguoi sir dung két ndi ching thu sé vao thiét bi va cai dit cac file
ho trg ky s0 trén HE thong (Pang tai tai muc Tién ich trén H¢ thong).

reipane w20 18 Can it ey sdpid MDD Chudn iy Wl atemntarvice
Pirvh &y oy Setupomal
o oK

Buéc 2: Chon ™ xem chi tiét bdo cdo muodn ky so
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Buworc 4: Click chon [Ky dit li¢u]
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E
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o s
S i i
- |
. b B s il B
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Hé thdng hién thi:
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W (PRI BN THE HGHIEM] - Thilt g i 58

‘O cxhidneg hal i 12 sk, mlcht

Buorc 5: Tiép tuc click chon [Ky sé]

Hipulang 1712 7 K diF lepu 29710020

Taref i oo Tl
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i B b
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o il
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2.6. Gui bao cao

thuc hién chtrc nang gui bado cdo theo cac budc sau

Buwoc 1:Chon chirc nang Nghi€p vu >> Giri bao cao

= gy L

ol i b n

Vi Test [¥-2e in girs v | g - E
=|[ g
Thiieg i chidng i sl A A
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Wiy cd ke TLTRTEIE
Moy hithen: IR
Toegha T the ub kiving dhins kabe wu e ke,
s
g e khing devc kifm b s s
wuscr- [ows | 50
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Trwong hop 1: Béo cdo chi gom céc biéu s6 li¢u nguoi dung

F

Palag iy B L
[

B sk by Db
[E18
Thar inm b

Wy main b8 D

Fanlag o sl B AHRRTE PR -
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Buge 2: Cung cap thong tin dé chon bao cdo mudn guri gdom:
- Ché d¢ bao céo

- Bao cédo

- Loai bao cao

- Bon vi bao cao

- Trang thai

Hé thong hién thi nhu sau:

HERR g G bio cho

Mg b

1Bt

cw iR HINH, K ik ek gy ¥ HiL ELE
wa
Bt framk Lank

u i

rd rark

# by e cis ol Danth akih bad fao
Ha
W b e Tin ke bt Frang Thil LTI T Figaby b thasc Darn g Wy o b My TRt AHn TRsg L

¥ gin pda cos

Bwoc 3: Chon = dé xem bdo cdo truc tuyén hoac “Tai xudong” dé xem tai
may trude khi Guri/Twr choi bao céo.

Buwdc 4: Chon “Ky s0” vao bao cdo bang cach chon ™'

' m' q Girl bdo che

& Binlpibbe bk cia

Ll " . Dish ikl gQuetT UL HAN Vit b
Ré as tak e il
sl nh L ol
L] i i
Mmap by bhaa res Dank nich e cin . q
W
- T Tém bsfu resin g thebd gy b Py i thesc Dorvipsa Wy ke Hgry there hgn Tras tic
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Buéc 6: Kiém tra ky s6 trude khi giri di.

Buwoce 7: Chon Gui bao cdo, hé thong thong bao yéu cau xac nhan gui nhu
sau:

Ly Mehitewy q Garl bilie cda . .
Thaida
& Wird bl
[
Thbrg 1w 1 TRARTT PP = TIMH MW T U GIAT QUYET THL TUC RAKH (HI - £ by R R
e e mie cia al
[t
i # w I Bl L Wi
B e i ke
[
# Wbk by kas i nd Cuanh sbil bie cbs
(™8
B i b L Trgeng this Ry g i Bagary e i Do giae B i gep iy R Than jée

W i bk s
™ WP afrouls

TP s L I
Bk

Chon Pong y dé thuc hién Giri bao cdo. Hé thong thong bao Giri bao cdo
thanh cong.
o Truwong hop 2: Bio cdo gdm ca cac biéu bao cdo, dé cuong
bdo cdo va tai liéu dinh kém nguoi dung thuc hién chirc nang gui bao
cao theo cac budc sau:

el Teifiean TG T A AN SRR PR F- | e
iy 4 Gl bk cha then cleg vin " ==
¥ b [
TnACaimp i urel Ivenimar

Vs b ey

——— [T e wied 14§ i s, Gy i T mads L (TP SR S S S—

B dEs g e

. o b Gl SRR U BT il TP Qe vl

[ —

i

[T [ i

Buéc 1: Chon chtc nang “Gtri bdo céo theo cong van”

Buwée 2: Nhap cong van (luu y: bat bude nhap cac truong danh dau *)
Buwoc 3: Click button Chon bao cao

Buwéc 4: Nhap tham s6 tim kiém

Buwéc 5: Click nat Tim kiém

Buwdce 6: Chon bdo cao tur trong danh sach
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Buorce 7: Click nit “Chon” dé thém céac biéu bdo cao vao cong van

e b Bl £

Thling bar sl @1 T0I0ITT-VPCP Ohge 111 -
— (v 10 B L o
Wit ik Bim ki b o o O
ETT W ks ik Tin bia cia w0 i gy bt Ehu Mgy b thus Do v e [ o Trang Ehil
1 e 15 LS CUSE O BOTT TR CHI e EAER L0 s Birvh Thearst Sreng Gt
FASTT G CLi U ckp vl
B et T Dol R ey Aies nilll RGi Qg B | L LRI (e Bk Thanh Phussng {5 trint deh fac
FAETT Pakhy e DALY Ebin SANH CHnH vk
SRR 1 A O T 0 Ll
DOk ¥
B 5 abhoecd Tl e ol Gl Gl gult Tel Qus waad (ETLFP- - LAY ke Wik Thaah Flumg £ ket el s =
siwbn the tae dfeg il 1 S8n § e afeg oh § deeg

Buwéde 8: Néu c6 tép tin dinh kém thi click nit

B Tép dinh kém

Gir bito cie theaobng win Thp dish kim
’ [ e |
' e
] \
. — Tip diriy bier f—— b
# b
- L—ry msng
P o B
& e = re——
ST " @
- s - -
R ¢ - -~ |
- "'";‘
W i -
I iy [ ST —
7 Menaren B A e iy B e LIE L Thus: nic
=8
® B
-
*
g g ik
oI

Buwée 8.a: Click link == 2/ 1&n
Buwéc 8.b: Chon file tir may tinh
Buée 8.c: Click Open dé tai file 1én

L ip dinh kism

Thp dind kim
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Bwoc 9: Chon “Luu bao cao”

Buwée 10: Click nat “Ky s&” dé ky sb béo cdo.

Buwée 11: Click nat “Gui bao cao” dé thuc hién g1 bao cao dén don vi
nhan. B4o cao chuyén trang thai Ba gui.

2.7. Yéu cau dinh chinh

Sau khi don vi thuc hién da trinh lanh dao hodc gui bao cdo nhung phat
sinh nhu cau thay dbi/dinh chinh thi thyc hién nhu sau:

Buwdce 1:Chon chuc nang “Theo doi trang thai bdo cao™:

Buwodce 2: Cung cap cac thong tin tim kiém dé tim bao cdo muon gui yéu cau

dinh chinh:
- Ché d6 bao co
- Bdo cao
- Loai bao céao
- Pon vi bao cao
- Trang thai
Hé thong hién thi:

Thia dél trang thil Bis che

Bwoc 3: Chon icon
dinh chinh.

: Yéu cau dinh chinh tai bao cdo muon guri yéu cau

Hé thong hién thi thong bao:
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Ban cd mubn thyc hién thao tac nay?

e |20

Buwéc 4: Chon “DPdng y” dé thuc hién giri yéu cau dinh chinh. Hé théng
thong bao gui yéu cau dinh chinh thanh cong.

Luu y: Di véi bao cdo chua duoc don vi cap trén duyét bao cao thi bao
cdo s€ tro vé form nhdp liéu dé thyc hién chinh sta dir liéu bao cdo. Trong
truong hop bdo cédo da dugc duyét phai chd don vi cap trén duyét yéu cau dinh
chinh.

2.8. Tong hop bdo cdo

Chtrc ning nay ap dung ddi véi tai khoan tong hop cia cac Bo, Co quan
trung wong, UBND cap huyén, UBND cap tinh.

Buwéc 1: Kiém tra bao cdo dugc giri dén cua don vi cap dudi, vao “Nghiép
vu”, chon “Kiém tra bao céo gui dén”,ntich chon biéu bao céo sau do tich chon
nat “Tir chdi bao cao” dbi véi nhitng bao cdo khong bao dam tinh day du, chinh
xac hodc tich chon “Duyét bao cao” ddi v6i cac bao cdo bao dam, nhu hinh anh
minh hoa.

HE THGNG THONG TIN BAO CAO CHINH PHU Jusi & hemianghop
Nghigp vy q Duyét béo cado
& Nhapligu bao cao Ché 48 bao céo Bao cdo Logi ba Bon vj bio cdo
thuyé&t minh
--Chon toan ba- v ~Chon toan bg-- - ~-Chon toan bg- v ~Chen toan ba- v
- "‘5‘ WY bl £ 55 Trang thai Kidu ki bio céo K bio céo Ky di ligu
idu
Bao cdo da dwgrc gl - - Chon kigu ky bao cao -~ v - Chon ky bao cao - v - Chon ky dir ligu - v
= Két xudt bao cao
thuy&t minh
3 S0 cd ¥ Thixudng by ocde (G Duyetbao ol Kidm tra ky 56
# Téng hyp béo cdo s8 Danh sach bao cdo L Téixudng |@ Tirchdibéo ca & Duyét A Kigm tr 5
ligu
= || M3 bigu méu Tén bigu miu Trang thai Ngay bdtd8u  Ngaykétthic  Danvibdocao Ky dirligu Ngdy thire hign  Thao tac
# Nhap ligu béo cio s6
ligu IL01- DE CUONG BAD CAO Bao cdo da 23/01/2021 30/03/2021 Huyén Binh Quy 172021 02/02/2021 ®E 0
BCVPCPIKSTT CONG TAC KIEM SOAT duge guri Chénh

THU TUC HANH CHINH,
TRIEN KHAI CO CHE
MQT CUA, MT CUA

A Giri béo cso

LIEN THONG VA THUC

HIEN THU TUC HANH

CHINH TREN MOI

TRUGNG BIEN TU x

@ Theo dbi trang cthai
bdo cdo Hién thi cac dong wr 1 dén 2 trong ting s¢ 2 dong

' Ki€m tra bao cao giri
dén

Buoc 2: Tong hop bédo cdo, vao “Nghiép vu”, chon “Tong hop bdo céo so
li¢u”, chon biéu bdo cao can tong hop
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| HE THONG THONG TIN BAO CAD CHINH PHO 2 hemrbesonghon
Nghigp vy g Danh séch bao co téng hop

#  Whip iju bao che 38
li#u - Chan toin b

+ io cao 38

7 NhipBEu bbo cho 2. Chon bigu cin téng hop

thuyEt mink

A gin o ciio M biéu miu Wy i 1 Mighy bt dbu Nghy kit thisc gy mér Nghy dong ha tc

142021 1120zt s/maaz
" Duyét béo cho

*  Theo dii trang thai
bdo cao OSANPCRETT

E wét wuit bie cho sb
lidu

B it xwit bio cio
thuyét minh

Buée 3: Cac sd liu tir biéu bao céo gui dén duoc duyét & Budc 1 s€ duoc
tu dong thong ké vao biéu tong hop. Dé tong hop sb lidu da duoc duyét, nguoi
dung tich vao tinh niang “Tong hop dit liéu lién két danh muc”, chon “Pdng ¥ &
thong bao ctua Hé thong nhu hinh minh hoa sau:

e e ———
]
Téng hop o ey thank sang m (@) M trgng thii hbo cda | @ Tleg bt A0 liu i kil danh e | (0

®
KET QUA XUr LY PHAN ANH, KIEN NGH| (PAKN) VE QUY BINH HANH C 1y 172021

f

2. Tich Bong y

HE THONG THONG TIN BAO CAO CHINH PHU

1. Tich chon chirc ndng téng hop

54 lergng PARN durgr tiép nhin KiE qui i by PAKN

Thee ngi dung Thea thisl dise tisp rhin B xir Dang =i I
56 PAKN @3 wir 1 durge din
st T mganh, fink wisc 8 PAKN TE s i e Quy o b Theo ndi dung Theo thaf it e ahan oo L o Quy dinh hinh th ctngkhai
chinh chénh sy i Tir ki trunde Trongky =6 chinh chinh

1 2 3 ' 5 6 7

¥ TONG CONG

Tirkjiede  Tranghy ':" Whnh vikknh  Guy dinh hish
E ] . " n 17 13 " 15 16
145 S 2 g ]
a

Sau khi hoan thanh viéc téng hop céc biéu sb liéu cua ché d6 bao cdo nguoi
dung thyc hién céc budc trinh 1anh dao nhu hudng dan tai myc 3.3.

2.9. Duyét yéu cau dinh chinh

Dé duyét yéu cau dinh chinh tir tai khoan cip dudi gui 1én, ngudi dung s&
thuc hién theo cac budc sau:

Buwéc 1: Chon chiic ning “Kiém tra bao cdo gui dén”: O phan trang thai
bao c4o chon “Duyét cap don vi giao”.



. \ HE THONG THONG TIN BAO CAO CHINH PHU £ & homnhabe.tonghop

. q
R Nghiép vy Kiém tra béo cao giri dén
*
# Nhap ligu bio cio Ché d6 béo cdo Béo co Loai bao cao Don vi bao cao
thuyét minh
Q —Chon toan bd— v —Chon toan bd- v —~Chon toan bé- ~ --Chon toan bd— ~
= Ket xuat bao cao s Trang thai Kiéu ky bao cao Ky bao cao Ky dir ligu
ligu
Duyét cap don vi giao ~ -~ Chon ki€u ky bao cao - v = Chon ky bao céo - - - Chon ky dir ligu - v
= Két xudt bo cio

thuy&t minh °
Danh séch bao céo F

= Téng hop bao cdo 56
ligu

dixubng @ Tirchéi bdo cao AKiém tra ky s

) Ma biguméau Tén bi€éu mau Trangthai Ngaybatdau Ngaykétthuc Donvibdocdo Kydirliéu Ngaythuchién Thao tac
# Nhap ligu béo céo sé

ligu O 105a/vPCP/KSTT  KETQUAXULY  Duyétcdp  26/11/2020 31/12/2020 Phong tu phap  Quy 4/2020 01/03/2021 g. =
PHAN ANH, KIEN  don vi giao °
A Ginbsocio NGH| (PAKNJ.VE
QUY DINH HANH
CHINH VA HANH °
' Kiém tra bao cao giri V1 HANH CHINH
dén TAI CO QUAN,
BON VI
@ Theo dbi trang thai » - X _ . P
bao cdo o Hién thj cac doéng tir 1 @&n 3 trong téng s6 3 dong

A Duyét bao cao theo
cdng van

Buwéc 2: Chon icon = : Duyét yéu cu dinh chinh.
Hé thong hién thi thong bao:

Ban c6 mudn thirc hién thao tac nay?

Thoat Dbong y

Buwée 3: Chon “Péng ¥y~ dé thuc hién gui duyét yéu cau dinh chinh. Hé
thong thong bao thanh cong khi duyét yéu cau dinh chinh thanh cong.

Duyét béo cho u
L
Thio Test - sChgn padn b - s hgn padn b
—iC By iy B - da cho & dwge duyde chp don v gla
Danh sch bio cdo o & LY i @ -
WA b mbu T bidu Trgng thal  Mghy bdt du  Mghy kftthic  Dowovibdocke Ky dirlidu  Mghy thnc hidn Thas tikc
o58_cha_oon_dich WET gk LW peakpg A B e 31 251 1/3030 PAIEL Huln Long &9 Quy L2020 267 172020 a
DER MGH| (FAKH D0 ki upr duyt
danh g cha comiinguon| ciip don W
P
il R i o T 1 B0 4 Treng DAng s 4 ddeg

Thinh céngl

Khi d6 bao cao s& dugc tra vé form nhap liéu ciia don vi thuc hién nhap
ligu/ tong hop bao cdo.
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3. Khdi chirc ning chung
3.1. Tra cwru bdo cdo

Buwoc 1: Chon Tra ctru -> Tra ctru bao cao

o Tra cilru

=

)

& Trang théi bdo cao <

.
Théng ké giri nhdn <
Tra ciru danh muc <
\
n ’. ~ ATl A~ a1~ ~ 14
Tra ciru bio cho
.
Frading e BN T e zka o I [
RNy RS S
Bl plas Fradeng ks e g . o el gk
Wit qud Era cine
TIT AN b el T Bl s Mgy bde Bks  Mphy b thiz Do e [T LU W g Tra=g el Fhasa bbe
[ Bl iy #rdy = (sl ey I T Pt i o KN phag Engan il {3 Frp Trdeg Gd T B e
e Bk cho nihdp o el 200 IS0 TS0 Chinh phi Thinh phil Cin The Thabrg A3-2000 B4 pisa - ~
L] [ Bl Ly Pty = (P Dby IO AT AWTLIID iy pl Frgan phad b Hday Trderyg G SO0 B ey
& [ i Bk vl nihdp o ol 300 Pl e = g O30 Chinh phd Tranh phad Db wllng Thabng AJ-3000 o4 psa -
5 e Bty ey Fildgy = (P e IO 1WA TR Chinh pii B L deng Mg Tyt 022000 [= 1]
1] [, W il mind o ol TR0 PR e o T30 Oy piall Il g Frosomyg Trabrgg 33-J000 Bl psa -
a2 By e il o b 200 IR0AITAT LT Chirh phli B g am Thdng 322000 (=1
L] T s e nirs o ooy FE pitaly =i Tt 0 Chuinih pha ) g 4 Trng 080000 B3 piso - -

Buwoc 4: Chon icon: - dé€ xem chi tiét bao cao.
3.2. Xem lich sw bao cdo
Bwoc 1: Tim kiém bao cdo theo cac budc ¢ trén

Buwéc 2: Tai giao dién két qua tim kiém, chon icon ~ dé xem lich sir bao
cdo. H¢ thong hién thi:
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B S s el ot b 02

b e b BT T

Tin bilo clec Lo oo nhdip mdl o sy 1500

n LICH 50 BAD CAD
[
a
i
a
-

[=1 3 'l
w17 B ] e i B gsa Ko cia Ty vhi UPDATE BATH
whadelral Bl g a0 Chanby pha Thieng 000000 T e IR T
whedehae) Bl Cleg, Teammrg Chindy phdy Thies 0 2025 4 gpea LT R T
smctemd Erdes gl Ll Thea Lt pe Thieg, - 2028 D4 s R S
et Shirt il [ g Chinh phi Thiseg 125020 Dl gz SLAQIFIEN S0

Buwée 3: Chon tai xudng dé tai lich str bao cao.
3.3. Xem trang thdi bdo cdo
Buwoc 1: Chon Trang thai bao cdo nhu hinh 4nh

Ton s q ThiB ki b cho o6 iy
Gt ek b M r— 2 hademg 3 bebe 109

T

Wi i i [y ] 'y bkt B P e
Tng b i b oy A

R i T S R N ul " o

‘n‘nl‘l

Tl L B i v vk g = e b

Buwée 2: Chon cac thong sé dé tim bao co

n Trang thil bdo che

] i ok = i o by v

L

a sl by i Trargg Thin i iy

Mg AARCRAETT R4 | B Hpuyhe rkde gud bas 48 v 1 bruitng e ibe dong treag b gt Wussmu B per 0 St dem byt I gt
e

Pl LR AT h-bk B8 887 gk mr by phde drk i aghd A s guy Siah Rank ek

£ N TESE sy B B A ) I (R VO L
P rRs gy

BIVPTPIELTT £ g G £ L4 Geg TTHE L $ls ierareg
WD B cpe B0 s |

i IS Ha B

BT ENTT TISEAT TIVH e 15 P dpad P s sy 9 AP § B

s PLRRATT e bk Wkt pd i o 1y b ey Ao i . ek i (FTH L el B
FLTRTRACITT TINH AR TN B e w1 e e s P (PN v gy s Pl SRl
VR PATT Tokad 48 Pibym wiy masd o Fy pin iy e rgi PRy v gay ek ik shundy
B R RALTT FHOMG AL PO T B B i ey P o Pl et L i g

R ATT FrDev Bh Padisl s s 1 b pAn 3, kibr phd (RS o gy e e rhe | m

B R F AT Ak A Tink bayn, b pas B GEEE T T ek chink g e phareg

s s St Pl ¢l s e s s s nra s ekl R wd Bk e

Buwéc 3: Chon bao cdo can dé xem trang thai
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u Trang thii bio cho

¥
a LT - THe - Ay (e Gy 1
i
&
B gl ke Trgag thabi bk e i W

+

By ThEAT TR i g i il e hm.. s o [ e i

Fine

BRI ik Tk K i by it A i i (PN i s Pt i

AT W i TRS, gy ik ronyg vl s thle WRDRR il
i ety (R
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BB i i 50 il
Hi Ipihd-Ha Il

Pl RIRRETT Fralibgl -S4 Fridieg s gus v by phas pah ke ngh | PRk vl gay dnd hank rread

o

BELVRTRIEITE TIN-SED TN LR L)

T 808, Sy, B (it TEAC A B4
PR RTT FPobvmctoh Tite mi cpad oy vl b, il B TR ol gy B Bty
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3.4. Qudn ly thong bdo
3.4.1. Xem noi dung thong bdo

Buwée 1: Pang nhap hé théng va chon icon qua chudng & goc trén bén phai
va chon “Xem toan man hinh”:

, Thﬁl‘lg bao Banh ddu 1 cd d8 dog
Theo dbi trang thai bao
* Hém nay -
Q )
. Che 80 bao o Khéng b théng bdo.
~Chgn toan b Trude dé -

Bon v glao . . . . R
@ Bao cao 1405.CTCO0T d3 dugc giao boi Admin Hau

=Chgn tean bi- Glang - Tinh Hau Giang vao I0c 09;18:35 ngay
JVO0ES2020, Xem

@ Bao cao 5TT220 43 duoe gl bdi haugiang.tonghop -

Danh sach bdo cao Tinh Hiu Giang vao 0o 16:25:20 negay 26/06/2020. Xam L Tai wudng
E By
O mEbifumbu Ténbigun @ D40 a0 211220da duoc g0 bt hauglang longhap Triiéu  Nghy thy
. Iinh Hau Giang vao luc 16:25:01 ngay 26/06/2020. Xam
O 11 BF2020 I3fclE.rzo;i

Buwée 2: Hé théng hién thi giao dién quan 1y thong bao:
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Thing béo
a & Chira $oc o4 do Tigca
8
Chom ngursd gin w Chon don vi - [H

O Chon ht ch Dinhdiudidoc g
O @ Béo cio 1405 CTCO01 45 durge giao bl Admin Haw Glang - Tinh Hiu Gisng vae i 09:18:35 ngay 30/06/2020, Xem a
O @ Béic cio 5TTZ20 08 durge gin bl hauglang, tonghep - Tinh Hiy Glang vae 1Gc 16:25:30 ngy 26/06/2020. Xem a
L @ Bhe che STTI20 85 durgre gin BE hawglang tonghep - Tinh Hiy Glang vhe 16 16:25:01 aghy 26/06/2000, Xam g
O @ Béo cho STTIH 5 duge ginl béi hauglang tonghep - Tinh Miu Glang vie iGe 18:24:31 nghy 260672020, Xem =
m] @ Baéo cio STTZZ0 08 duroc g bal haugiang tonghep - Tinh Hiu Glang vae e 16:23:54 ngdy 26/06/2020. Xem a

& thi che ddag or 1 58n 25 tromg !E"l_: 35 405 ddng | 28.  abig f rang

Buée 3: Chon “Xem” dé xem chi tiét ndi dung thong bao

3.4.2. Tra ciru thong bao

Bwoc 1: Truy cap chic nang: Tu qud chudng bén goc trén bén phai >>

chon Xem toan man hinh

Buwiée 2: Tai giao dién quan 1y, cho phép nguoi ding nhép céc thong tin dé
tra ctru thong bao, sau do nguoi dung chon thong bao dé xem ndi dung.

o

Théng béo

& Chua doc B doc Tézch

o

=

Admin Hau ﬁlgn‘_

[] Chontstca

L g Bdo cie STT220 04 duroe glas béi Admin Hiu Glang -

O @ Béo céo STTZH0 05 dirgc glao bt Admin HAu Giang -

@ Bio cda STTZZ0 44 duroc glan bal Admin Hiu Glang - Tinh Hiu Glang wio Mic 16:21:59 ngay 26/06/2020.

L g Baéo e STTIE &4 durge glas bdn Admin Hiu Giang - Tiok Hau Glang vhe Kic 161319 nghy 26/06/2020,

D @ Béo cdo 5TT218 48 dwoc giao bai Admin Hin Giang - Tinh Hiu Glang vao kic 181510 ngay 26/06/2020.
Hidin thi cdic ddng vir 1 8En 25 trong tdng 55 70 ghing ohng 1 mang

¥ Chon dan v

o —
g Dao
B w

Tinh Hiiu Glang whe e 16:22:27 nghy 26/06/2020.

Tinkh Haw Glang wae bic 18:22:08 ngay 26/06/ 2020,

Zgm

Xem

Aem

Xgm

xem

Danh dau da doc

(]
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3.5. Quan Iy hinh anh ky sé
Buwéc 1: Dang nhap hé théng chon chitc ning Quan 1y hinh énh ky sb

Thém me &nh ky 54

Bwéc 2: Chon Loai ky s6

Buwéc 3: Nhap thong tin hinh anh gdm Chirc danh
Buéc 4: Chon file anh ky s6

Click chon “Chon file” hé théng hién thi

Chon File

Luwu y: hé thong chi hd tro hinh anh ky s6 dwéi dinh dang .png

Nguoi dung tiép click “Chon file” sau d6 click “Pdong ¥ néu dong y voi
file hinh anh da chon hoac click “Huy” d€ huy thao tac chon anh.

Buéc 4: Click “Luu” dé thyc hién luu anh ky 6
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W Trtial THERI TN RAD, CAZ CHIbS BHU L |

Tt peit by m

4. Khéi chikc ning quan tri Hé thong

Khéi chire nang nay danh riéng cho tai khoan quan tri cip cao duoc phan
cho cac bg, co quan va UBND cap tinh. Cac churc nang chinh trong quan tri H¢
thong gdm:

4.1. Quan tri co quan/don vi
4.1.1. Xem thong tin don vi

Buwéc 1: Dang nhap vao Hé thong.
Buwée 2: Chon Quan tri Hé thong .
Bwoc 3: Chon Quan tri don vi. HE théng s& hién thi cac don vi thudc
Chinh phu:
Quin tri dom vi [ s bt et |
@3

Dby sba b dorm o) Thebog tin durms o

e bl e

B i e vh Ceg rgnd

54 Lt By - Thasoryg e b 33 i L
B Ntrg rglp ve Prae e rdeg thin
e

B Thorg tin w4 Trupn dvang

B T mpapis ve MGH Ty

e T phayp

B Van haa Tha 1R e Dok

Y

L

Ly I s e

Tt fra Cheed

Buwéc 4: Chon don vi & menu trai va hién thi thong tin chi tiét don vi &
bén phai man hinh.
4.1.2. Thém maoi co quan, don vi

Buée 1: Tix Danh sach don vi, chon “Thém” dé thém méi don vi
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’ H‘fndﬂ'ﬂy‘ l_ -
Danh shih dom v g Lo dan :

Buwoc 2: Nhap thong tin don vi méi trén khung nhéap.
o Pon vi cha: Chon don vi cha dé tao don vi con truc thudc.

o Tai khoan: Tai khoan admin dé quan tri don vi. Tai khoan nay
thudoc nhom quan tri hé thong.

Buwéc 3: Chon nut “Luu”. Hé thong hién thong bao néu luu thanh cong.
4.1.3. Sura thong tin don vi
Buwoc 1: Chon don vi va chinh stra thong tin theo nhu cau.

Buwde 2: Chon “Stra” dé luu lai thong tin. Hé théng hién théng bao néu
luu thanh cong.

4.1.4. Xoa don vi

Buwée 1: Chon don vi cén xda .

Buge 2: Chon “X6a”. Hé thong hién thong bao néu luu thanh cong.
4.2. Quan tri nguwoi dung

Quan tri don vi cia bg, co quan ngang bg, co quan thudéc Chinh phu,
UBND cip tinh s& thyc hién quan Iy ngudi dung cua don vi, dia phuong minh.
Quan tri don vi la dau mdi cta don vi s& st dung tai khoan VNConnect dé dang
nhap vao hé thong va thuc hién cic cong viéc quan 1y ngudi dung nhu: Tao tai
khoan ctia hé thong, Xoéa tai khoan, Pat lai mat khau, Két néi tai khoan da co tai
khoan VNConnect vao hé thong.

4.2.1. Nhom nguoi dung

Hé thong thiét 1ap sdn nhom ngudi dung dé cho phép quan tri cta cac don
vi tao tai khoan nguoi dung trong pham vi:

a) bdi v6i Bo, co quan ngang bd, co quan thudoc Chinh phu:

STT Tén nhém nguoi dung Mo ta
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1 | Duyét bao cao cip B/ nganh | Duyét bao cdo cta bd, nganh
va tuong duong
2 | Giri bao cdo cap Bo/ nganh va | Gui bao cédo cho don vi giao thudc cap
tuong duong B&/ nganh
3 | Gu1 bao cao cép Cuc/Vu va | Gui bao cdo cho don vi giao thudc cép
tuong duong Vu/ cuc
4 | Gui bao cdo nganh doc cap | Gui bao cao cho don vi giao thugc nganh
Trung wong doc cap Trung uwong
5 |Nhap liéu cép Cuc/Vu va | Nhap li¢u cac bao cao s6 liéu, bao cdo
tuong duong thuyét minh, bdo cdo khao sat thudc cap
Vu/ cuc
6 |Quan tri hé théng cdp | Quan tri hé théng cho phép quan trj don
Bd/nganh va tuong duong vi hanh chinh, quan tri nguo1 dung, cau
hinh don vi nhan bao cdo, giao bio cdo
cho don vi cap dudi thudc cap Bo/ nganh
7 | Quan tri cip Cuc/Vu va tuong | Quan tri hé théng cho phép quan tri don
duong vi hanh chinh, quan tri nguoi dung, cau
hinh don vi nhan bdo cdo, giao bao cao
cho don vi cap dudi thuoc cap Cuc/ vu
cuc
8 |Toéng hop bao cédo cip|Tong hop bao céo cua cac don vi cip
Bd/nganh va tuong duong dudi thude cap Bo/ nganh
9 | Tong hop béo céo cip Cuc/Vu | Téng hop bao cdo cia cac don vi cap
va tuong duong dudi thude cap Cuc/ vu cuc
b) Béi véi UBND tinh, thanh phé truc thudc Trung wong:
STT Tén nhém nguwoi dung Mo ta
Duyét béo céo cap tinh Duy¢ét bdo cao cua UBND tinh
2 | Giri bdo cdo cap Tinh Gui bao cao cho don vi giao thudce cip
Tinh
3 | Gui bao cédo nganh doc cip | Giri bao cdo cho don vi giao thudc nganh
Trung wong doc cap Trung vong
4 | Gui bao cdo nganh doc cip | Guri béo céo cho don vi giao thudc nganh
Tinh doc cap Tinh
5 | Guri bao céo nganh doc cép | Giri bao cdo cho don vi giao thudc nganh
Huyén doc cap Huyén
6 | Guri bao cao cua sé, nganh Gui bdo cdo cho don vi giao thudc cac
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S&, nganh cap tinh

7 | Gui bao cao cip Huyén Gui bao cao cho don vi giao thudce cip
Huyén
8 | Gui bdo céo cap Xa Gui bao cao cho don vi giao thudc cip
Xa
9 | Nhap li€u cua s¢, nganh Nhép li¢u cac bao cao s6 liéu, bao céo
thuyét minh, bdo cdo khdo sat cua, so
nganh cép tinh
10 | Nhap li¢u nganh doc céip Nhép li¢u céc bao cdo s6 liéu, b4o céo
Huyén thuyét minh, bdo cdo khao sat thude cap
Huyén
11 | Nhap liu cap xa Nhép liéu céc béo cdo sb liéu, bao céo
thuyét minh, bao cdo khao sat thudc cap
xa (co6 quyén Gui bdo cao)
12 | Quan tri hé théng nganh doc | Quan tri hé théng cho phép quan tri don
cap Tinh vi hanh chinh, quan tri nguoi dung, cau
hinh don vi nhan bao cdo, giao bdo cdo
cho don vi cap dudi thudc nganh doc cap
Tinh
13 | Quan trj hé thong cp Tinh Quan tri hé thong cho phép quan tri don
vi hanh chinh, quan tri nguoi dung, cau
hinh don vi nhan bao cdo, giao bdo cdo
cho don vi cap dudi thudc cap Tinh
14 | Quan tri hé thong cdp Huyén | Quan tri hé théng cho phép quan tri don
vi hanh chinh, quan tri nguoi dung, cau
hinh don vi nhan bao cdo, giao bdo cdo
cho don vi cap dudi thudc cap Huyén
15 | Tong hop bao cdo cua so,| Téong hop bao céo cua cac don vi cip
nganh dudi thude so, nganh cap tinh
16 | Tong hop bao cao nganh doc | Tong hop bao céo cua cac don vi cip
cap Trung uong dudi thudc nganh doc cap Trung uwong
17 | Tong hop bao cao nganh doc | Tong hop bao céo cia cac don vi cap
cap Tinh dudi thudc nganh doc cap Tinh
18 | Tong hop bao cao cip Tinh Téng hop bao cdo cua cac don vi cip
dudi thudc cap Tinh
19 | Tong hop bao cdo cdp Huyén | Téng hop bao céo cua cac don vi cip

duéi thudc cip Huyén (c6 quyén Gui bao
cdo)
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20 | Tong hop bao cao cap Huyén
(TTO1)

Tong hop bao cao cap cua cac don vi cap
dudi thudc cap Huyén (khong cd quyén
Gui bao céo)

21 | Duyét cap don vi (TTO1)

Duyét cac bdo cao ma cap don vi gui Ién

D61 voi cac tai khodn quan tri ctia cac cap don vi duge phép quan tri nguoi
dung, cho phép tao/ stra/ x6a tai khoan nguoi dung va gan quyén tai khoan cho
nhom nguoi dung da duogc thiét 1ap san.

4.2.2. Xem thong tin nguoi dung

Buwéc 1: Piang nhap vao hé thong.

Bwoc 2: Chon Quan tri hé théng -> Quan tri ngudi dung.

Quin trj nguirt ding

Danh pors agwe dung Thteg 1ie 18 bhesn ngre deng

O preaCrees prasBe e oo

b praaChees pha B T e

—casn / “
. — reeghay
p—

hoe gt
B Thy meg Marts
B9 Tad chim - Gt b i DD
A

T e oy B vh bast B e
-

g s

g by s s €y vy

Cang haw Suyg

- Hién thi céc tai khoan c6 trong hé thong.

- Chon ting tai khoan dé hién thi chi tiét thong tin.

4.2.3. Thém moi nguoi dung tai khoan VNConnect

Buée 1: An vao nat VNConnect.

21 | HE THONG THONG TIN BAD CAO CHiNet Pyl

O Quin tri hé thieg d Quén tri ngudi ding
Danh wach ngurel dung

F Qe L} dhrm o)
; FOVAR P Rirh /B TH Chirh =
- Quie trf gt
+ “o W e

bic torghep

e pai

B2V AM) S0 Mt WA VDL
bt dabd

bt deywt

0§ sumiegien

Théng tin LA khoan aguen dung : | F]
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Buoc 2: HE théng hién thi man hinh thém méi VNConnect. Thuc hién tim
kiém tai khoan VNConnect theo Ho tén, S6 chiing minh thu, s6 dién thoai hoac
email voi kiéu tai khoan thuéc nhoém Ngudi dan hay T6 chire:

= | HE THONG THONG TIN BAO CAO CHiNs: P 8 g mamvdegien

o
THEM MO VNCONNECT
#
S dda Thdng tin tai khodn npurol ding
£
Q ®
—Chon tie ca—
+ S5 e hew MY
—— -~
cocom oGt 1388 S22V 82008570
03 TEIe3 2905730
OBIIA883 £361830001 64
L]
g dong . v Trang thai
o s brr m— Ca=g haat forg

Két qua s€ hién thi dir li¢u thoa man dieu kién tim kiém.

Buwoce 3: Chon nguoi dung tai khoan VNConnect va hoan thién nhap liéu
cac thong tin phan quyén cho tai khoan VNConnect:

2 | ME THONG THONG TIN BAD CAD Crilet Pyl o 3 sumidegren
of

THEM MO VNCONNECT
¥

O B TH Mdeg Hanh (RSP G e i | y\hnmui Kkhosn nprdt dung
p
= .}

94 Tai ChimhC by kbos . Nham Mg b CRID cip B4 o quan ngs
- M i e i 56 e thew  CMT
g P FHAASETS LT R e 0 TD0L T aal RSl sun adve Abat o—
B thy Mg harv borgten, 2200 £y s~co.com AR A SN E30CE2 ™0

B Thi Wang Man® U0 VEL
B Thy g sanh AITIIY P e
¥ L & L 2 alt
[LUSTE: T Fantbrggresl com
B Try bbng Hip RamrEh T o 4234200, 00 ‘ |
[+ mm | O umen
L]
ST dung b v Trang ohdd

+ Co quan quan ly: Trong cdy co cdu to chitc ma quan tri don vi quan 1y.

+ Nhém nguoi dung: Chon nhom ngudi ding mudn phan quyén cho tai
khoan.

+ Trang thai: Liy tuong ung v6i nguoi dung di chon, va khong duoc
phép chinh sura.

+ Trén ding nhap: Lay twong ung véi nguoi ding di chon, va khong
duoc phép chinh stra.
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+ Ho va tén: Ly tuong ung v&i ngudi dung da chon, va khong duoc phép
chinh stra.

+ CMND: Ly tuong tng v6i ngudi dung da chon, va khong duoc phép
chinh stra.

+ So dién thoai: Ly tuong umg véi ngudi dung di chon, va khéng duoc
phép chinh sura.

+ Email: Lay tuong (mg v&i ngudi dung di chon, va khong dugc phép
chinh sura.

Buwée 4: An nit Thém dé hoan tat viée thém tai khoan VNConnect.
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